
OMCKMM MYHHIMMAIBHBIM PAMOH OMCKOM OBJACTH

AJMHHKCTpalnA Kyr04ueBCKOrO CeJIbCKOLO MOCeJICHHA

MOCTAHOBJIEHHE
No TI-23/KJINOMC-110 or 15.11.2023

06 yrsepxyenuu

—-
[lopayxa pa3paOoTKH uM -YTBep»KeHuA

alIMMHUCTpaTHBHBIX perslaMeHTOB MpeOCTaBIIeHHA MYHMUMMMAIbHbIX yculyr

PyKoBOJCTBYACh MOO%KCHMAMH MejepayibHoro 3aKOHa OT 06.10.2003 Ne

131-63 «O6 oOmmx mpuHunax opraHH3allMa MecTHOrO caMoynipaBleHHA B

Poccuiicxolt MexepauuM», PeepabHOrO 3aKOHA OT 27 vrona 2010 roga Ne 210-

©3 «OO opranv3aluM mpeyocTaBleHua TOCyapCTBCHHPIX Ul MYHHUMMaJIbHBIX

yeyr, Yctapom KyrouescKoro ceuIbCKOro MoceseHHA Omckoro MyHMIMMasIbBHOrO

paitona OmcxKoi oOsacTy,

MOCTAHOBJLAIO:

1. Yrsepgutp Tlopsq0K paspaOoTKH M yTBep%KeHMA ay[MMHMCTpaTMBHbIXx

persiaMeHTOB MpeqOcTaBeHHA MYHMIMMAIbHBIX YCIYT COrslacHO MIpHO2%KeHHIO K

HaCTOAMeMy MOCTaHOBJIeHHIO.

2. TlocraHosnenue Ammunuctpanwu KmoueBcKoro ceybCKOrO TOceeHHa

Omcxoro MyHMnMMasbHoro paiiona OMCKOHi oonactu oT 24.01.2012 Ne 11-n «O06

ytBepxyenuu llopanKa paspaOoTKH MM UpMHATHA  ay{MHMHMCTpaTHBHbIX

permaMeHTOB 10 [peOcTaByIeHHIO MYHMUMMAaIbHEIX yculyr Ha TeppHTOpuu

Kmouescxoro cesbckoro nocesleHua OMCKOro MYHMIMMaJIbHOrO paitona Omckoli

oOacTH IIpH3HaTb yTpaTHBLIMM CHIy C 31 nexaOpa 2025 roa.
3. OnyOumkoBaTb HacTosLiee Tlocranopnenve B <«KuIOYeBCKOM

MYHMLMMaIbHOM BeCTHHKe», pasMecTHTb Ha odbuuvasbHoM calite a{MMHUcTpaln

Kmouescxoro nocesleHust OMcKoro MYHHIMMaIbHOrO paiiona OmcxKoli oOmacTH B

vHbopMal{MOHHO-TesleKOMMyHUKallMOHHOH ceru «/MutTepHeT».

4. Koutponb 3a MCIONHeHHeM HacTOAlero MOCTaHOBICHHA OCTaBILAIO 3a

coool.

[Tapa cejIbCKOrO MocesIeHHA A.B. TprmaHb



11. B  nogpasqene «HavmenoBaHve MyHMMnanbHow

=
yculyrH»

Azmunuctpaumeli onpeyesiietca HavMeHoBaHHe MYHMUMnaNbHOH

=
yclyrM C

yueTom (popMyJIMpOBKH HOpMaTHBHOTO TIpaBoBoro akTa, KOTOPbIM IipeytyCMoTpeHa

cOOTBeTCTBYIOINat MYHUMMNAIbHaA yCuyra.
12. B  mnoypasgen «HaumMeHopanue oprana, rIpesocTaBIAOWero

MYHVIMMAJIbHY10 YCIIYrYy» BKIIOVAIOTCA culelylouyve MOOKeHHA:

1) mowHoe HavMeHOBaHHe opraHa, TIpeOcTaBIAOMero MYHMIMMAIbHY!O

yenlyTy;
2) BO3MO2KHOCTb (HeBO3MO%KHOCTh) IpHHATHA MOI] pemenua 00 oTKa3e B

pHeme 3ampoca HM AOKYMCHTOB H (wm) wHdopmalMuy, HeEOOXOAMMBIX JIA

IIpeqocTaByleHHA MYHMUMNaIbHOH =yculyru (B cmydae, ecu 3allpoc 0

ipegqocTaByleHuu MYHULMMAIbHOM youyr MOKET 6nITS Hoan B MOI).
13. B nogpa3yen «Pe3yibTaT npeqocTaBieHHa MYyHMUMMaIbHOH ycuyru»

BKJIOUAIOTCH CIIETYIOMMe NOMOKCHUA:

-  HavuMeHoBaHHe  pe3ysIbTaTa (pe3ybTaTOB) §MpeyocTaBleHHa

MYHMIMMAIbHOW yCuyTu;
- HAaMMeHOBaHVe Mf COCTaB peKBH3HTOB JOKYMeHTA, CofeprxKalllero pemlenue

o mpegocTaBleHHn MYHMIMMAIbHOW yculyru, Ha OCHOBaHMM KOTOPOTO 3aABHTeIIIO

IpeqocTaBiIAeTCA pesyJIbTAT MYHUIMMaIbHOU yculyru;
- cocTaB peecTpoBoi 3anuch oO pesylbrate lpeqocTaBleHHA

MYHMUMMAIbHOH ycuyrH, a Take HAaHMeHOBAHHe HHOpMalMOHHOrO pecypca, B

KOTOpOM pa3MellleHa Takad peecTpoBas 3arlHCb (B cmlyyae, eCyIM pe3yJIbTaTOM

peqocTaBsIeHHA MYHUIMMAIbHOW yCuyTH ABIIACTCA peeCcCTPOBar 3allMcb);

- HaMMeHOBaHHe MHOpMallMOHHOM CHCTEMBI, B KOTOpoH ukcupyetca
cbakT nlomy4eHHA 3axBMTeIeM pesyibTaTa ripefocTaBieHHA MYHUUMMAIbHOu

yeulyrv;
- cmoco6 nosyueHHa pe3ybTara mpeyocTapseHs MYHUMnabHon

yeulyru.
14. TlonoxeHua, yKa3aHHble B MYHKTe 13 uactosmero TlopazKa,

TIpHBOAATCA MIA KakBOrO BapHaHta TipeyocTaBleHHus MYHULMNAaIbHOW yculyru B

comepKalaMx OMMcaHWA TaKMX BapHaHTOB noypa3yewax ay{MMHMCTpaTHBHOroO

persiameHTa.
15. B nogpa3syen «Cpok mpejocTaBieHHa MYHMUMNaNbHo=yciyry»

BKOUAIOTCA CBeeEHHA O MAKCHMAJIBHOM CpOKe TipeqocTaBsleHHA MYyHMunabHOK

yculyrv, KOTOpbI McuMciAeTCA CO HHA pervictpaliuu 3arpoca HW AOKYMCHTOB Hi

(wm) HAdopMalnn, HeEOOXOJMMBIX JIA MpeqocTaBieHHA MYHUIMNAIbHOW ycryrH:

- B opraHe, IpesocTaBuAIOWeM MYHMIMNAbHYy!0 yClyry, B TOM 4MCIe B

cmyyae, eCIM 3alIpoc M MOKYMeHTBI (wm) wadopmalus, HeOOXOTMMBIe ANA

rpesocTaBleHHA MYHMIMMAIbHOW yCuyru, MoaHbl 3aaBHTeyIeM TocpeCTBOM

HOUYTOBOTO OTMpaBIeHHA B OpraH, npeyocTaBisOMMit MyHMUANabHy!O yeulyTy;

- B demeparbHort rocyapCTBeHHOH WHOpMalMOHHOH cucTeme «Enuuplt

nopTal TrocyapCTBeHHBIX MYHMUMMAIbHBIX YyCIyT (bynkuuit)» (qaree —

Egquuprii noptam rocyfapcTBeHHBIXx Hi MYyHMUMIMasIbHBIX yestyr), rocyapcTBeHHOw

wupopMalvonHol cucTeMe Omcxott o6nacru "Ilopram rocyjapcTBeHHBIx UM

MYHMUMMAsIbHBIX yCIyT Omcxoit o6mactu" (gqanee — Mopras Omcxoii o6s1acTu);



vnuIMaTuBe, a TakoKe TpeOoBaHHA K TpeycTaBleHH1O yKasaHHbIx HOKYMeHTOB

(kaTeropuit IOKYMCHTOB).

@opmMbi 3alIpoca M MHBIX OKYMCHTOB, TlOaBAeMBIX 3aXBUTCICM B CBASH C

peqocTaByleHHeM MYHUIMMAIbHOH YCuyrH, UpHBOAATCA B KayecTBe IpHioxKeHvii

K aNMMHMCTpaTuBHOMy perlaMeHTy, 3a uckoueHHeM cyryuaeB, Koryja POpMBI

yka3aHHBIX JJOKYMCHTOB YCTaHOBJICHBL 3aKOHOJ{aTeJIbCTBOM.

Vcuepnsisaronuii MepedeHb HOKYMCHTOB, yka3aHHBIX B NOsMIYHKTaX 2,3

wacTosilero MYHKTa, MpHBoyMTcA AA KarxKTOrO BapaHtTa MpefocTaBileHHa

MYHMIMNAIbHOM youlyrH B Comep»kaulUx onMcaHusa Takux BapHaHToB Hospaszerax

ayIMMHUCTpaTMBHOro persiaMeHTa.
18. B noypa3sqen «Acuepnpipalonyuit nepedeHb OCHOBaHMM WIA OTKa3a B

ipuemMe Jj{OKYMeHTOB, HeEOOXOMMMBEIX AIA MpeocTaBleHHA MYHMMnaIbHOW

yculyrm BKIHOUAeTCA vndopManua 06 McdepribrBalorlleM llepewHe TaKHX

ocHOBaHHi.
VUcuepripiparonmii=epee OcHOBaHuM Wa Kaxgoro BapHanTa

ipesocTaBleHHA MYHMIMNAIbHO ycuyr MpHBOAMTCA B cofepKallux ONMcaHHA

TAaKUX BapHaHTOB Moppaszewax alIMMHMCTpaTMBHOrO periaMeHTa. B_ cmyuae

OTcyTCTBHA  TaKHX ocHoBaHvit cyemyeT UpaimMo yka3aTb B TeKcTe

aJIMMHMCTpaTMBHOrO perslaMeHTa Ha HX OTCYTCTBHE.

19. B  mogpa3zes «Acueprprparonmi+=NepeveHb ocHOBaHHH §=JIA

IpHOcTaHOBeHuA TpesocTaBleHHA MyHHIMnaIbHOK ycuyrd WM OTKasa B

mpeyqocTaBuleHHu MYHMIMNAIbHOH YCuyrw>> BKOYAIOTCA cilemyIoulve MOoKeHUA:

- WcueprbrBaloMyui TMepedeHb ocHoBaHuli Id MpvocTaHoBJIeHHA

rpesocTaBleHuA MyHUWWNaIbHOl =ycnyrH B ciy4ae, ecyIM BO3MO2%KHOCTb

lipwocTaHoBIeHHA MYHMUMHaIbHOH ycuyrv TipeylycMoTpeHa 3aKOHOaTebCTBOM

Pocculicxon Denepalnn;
- HCuepMbIBaIOllM WepeteHb OcHOBaHUM JIA OTKa3a B MpesocTaBuIeHHu

MYHMMUMMAIbHOM yCuYyTH.

Ja KaxKNOTO OCHOBAHMA, BKIIOYCHHOTO B llepeuwHH, YKa3aHHBIe B adsaljax

BTOpoM HM TpeTbeM HacTosuero MyHKTa, TIpelycMaTpHBaIOTCA COOTBETCTBCHHO

KpuTepHM IIpWHATHA pelleHHs O npeoctapieHuu (06 OTKase B peylocTaBseHun)

MYHMIMNAIbHO yculyrM M KpHTepHu TIpHHATHA pelleHHA O lIpvocTaHoBeHHu

rpefocTaBIeHHA MYHMLMNAIbHOK yCulyrH, BKIOUAeMBIe B COCTAaB OMMcaHHA

cCOOTBETCTBYIONIUX a|MMHUCTPaTHBHBIX MpOuenyP-

Vcuepnpipaioumuit mepedeHb OcHOBaHUM, peyCMOTpeHHBIX ad3allamu

BIOpbIM HM TpeTbHM HacToslero MYHKTA, TIpHBOAMTCA Wid KaxKWoro BapHaHTa

npeqocTaBuleHHa MYHULMNAIbHOK yculyru B comepxKallux onvcaHua TAaKUXx

BapHaHTOB Mompasetax aliMMHUCTpaTHBHOrO perviaMeHTa. B cmyuae OTCyTCTBUA

TaKWX OCHOBaHMi cylekyeT UpAMo yka3aTb B TexcTe alMMHMCTpaTHBHOrO

perlaMeHTa Ha 1X OTCYTCTBHE.

20. B nompa3zyen «Pasmep luaTbl, B3uMaeMOH Cc 3aaBHTeIA MpH

ipeyjocTaBleHHu MYHMLMNAIbHOW ycuyrH, ciocoGbl ee B3MMaHH®» BKIIOUAOTCA

cyletyIoWHe MOMOKeHUA:

1) cBeqeHHa 0 pa3MelleHHH Ha Equnom nopraie rocyapcTBeHHBIx H

MYHMUMMAIbHBIX YCILYT, Tloprane Omcxoii o6nacTH uHdopMalluH oO pa3zMepe

TocylapcTBeHHOl MOLWIMHbI WIM unolt IilaTsl, B3MMaeMOl 3a MpesocTaBIICHHe

MYHUIMMAIbHOM yCuYTH,



2) mopsqoK um crocoObl ee B3HMaHHA B cmyuasx, lpeyyCMOTpeHHBIX

cbenepasIbHBIMM 3aKOHaMM, TIpHHHMaeMbIMH B COOTBeTCTBHM C HMMM WHbIMM

HOPMATHBHBIMM MIpaBOBbIMH akTaMH Poceniicxoli Denepaluu, HOpMaTHBHbIMM

1paBoBbIMM akTaMu OMcKoit o6NacTH, MYHMIUMMaIbHbIMM NpaBOBbIMH akTaMu

AJMMHMCTpalluH.
21. B nogpazmen «MakcumalibHblit CpoK OKMAAHMA B ouepeyM pu Noyare

3asBuTeeM 3alpoca oO MpeocTaByleHHu MyHULWNaibHo yclyrd WM MpH

nony4eHun pesyIbTaTa MpeocTaBleHur MYHHIMNAIbHOM yculyrm BKIOWaeTCA

MHOpMallMa O MaAKCHMaJIbHOM CPpOKe oxuyanua B O4epeqH Mpu Nomave

3aiBMTeeM 3allpoca oO lMpesocTaBleHHH MYHYUMMaIbHOK yclyrd 4M NpH

TOYUCHHM pesyIbTaTa MpeyocTaBleHur MYHMUMNAaIbHO yeuyru:
- p AjMuuuctTpanmm B cilydae, ecm 3anpoc u JOKyMeHTBI WM (HM)

uudopMallua, HeOOXOMMbIe Ayla rpewocTaBuleHHA rocyfapcTBeHHol ycslyry,

owanpt wu (MM) HosyyaioTcd 3aqBHTeIeM B OpraHe, TipeOcTaBIIAIOMeM

rocyapCTBeHHY10 yCulyTy;
- p MOI] B cmyyae, ecm 3alilpoc M WOKyMeHTPI H (wm) wadopMalua,

HeOOXOAHMBIe [JIA MpeqOcTaBeHHA MYHMIMNaIbHOM yculyrv, MowaHbl (usm)

TOUYAAaIOTCA 3AABHTEJICM B MOLI.
MakcumabHbiit cpoK oxkMaHua onpeensietca ¢ yAeTOM jelicTByIOllero

3aKOHOATeNIBCTBA.
22. B  nogpasyen «Cpok perucTpalMu 3alpoca 3aaBMTeA 0

ipeslocTaByleHHu MYHMIMNAIbHOH©yCuIyrH>—-BKJOUAIOTCA cBeqeHHa 0

MaKCUManbHOM cpoke perHcTpalMu 3ampoca 3aqBMTeAt 0 lpesocTaBIeHuu

MYHULMMAIbHOK =yCuyru, KOTOpBIii MCUMCIAeTCH CO AHA MpescTaBeHHs

3aNBMTeIeM 3alIpoca M AOKYMeHTOB Ui (umm) uAdopManun, HeOOXOAMMBIX [UIs

peslocTaBuleHHA MYHMUMNAaIbHOW yCuyru.
23. B  mompa3snen «TpeOopanua Kk HOMeLIeHHAM, B KOTOPBIX

peMOcTaBIMIOTCA MYHHUMMAIbHBIe yCyTH> BKIOUAIOTCA TpeOOBAaHHA, KOTOPbIM

JlOJDKHbI COOTBETCTBOBATS TakHe MOMeLeHHA, B TOM yucie 3aJl OKMLaHMA, MecTa

Jia 3arlonHeHua 3alpocoB © MpesocTaBilcHHl MYHMUMMaIbHOw =yciyTH,

WHOpMAal{MOHHBIe CTEHBI C oOpa3ijaMv UX 3alloJIHeHHA HM MepedHeM J}OKYM€HTOB

u (amu) wHcdopmanun, HeOOXOAMMBIe It MpesocTaByleHHA KaKoOn

MYHMIMMAIbHOM youyrH, a Take TpeOoBanua K OGecrieveHHIO HOCTYNHOCTH Tua

WHBAIMIOB YKa3aHHBIX OObEKTOB B COOTBETCTBHM C 3aKOHOJaTeJIbCTBOM

Poccuiicxott Dexepanuu 0 COMMAIIbHON 3all[UTe HHBAIHOB.

24. B nogpasyen «Iloxazatemm KavecTBa OCTyIHOCTH MyHMUunasibHor

yclyrm BKOYaeTCA TepedeHb noKa3aTeleli KawyecTBa HM MOCTYIIHOCTH

MYHMIMNAIbHOU yCuyr, B TOM “YMCJIe:

- JJOCTYHHOCTh 3JIeKTPOHHBIX bopM OKyMeHTOB, HeOOXOAMMBIX JIA

lipeqocTaBleHHa yCuyTy;
- BO3MOXKHOCTS MoLay 3aripoca Ha MOMyAeHHe MYHMUMMAaIbHOH ycuyr 4

]IOKYMeHTOB B 9IeKTPOHHOK cope;
- CBOeBpeMeHHoe MpeocTaBeHHe MYHUUMNaIbHOH ycryra (oTCyTCTBHe

HapyWleHHit CpoKOB NpesocTaBsIeHHA MYHMUMnaIbHOu yculyry);

- lIpegvlocTaBileHHe MYHMIMMAIbHOH yCulyrH B COOTBETCTBHM © BapHaHTOM

rpemocTaBleHuA MYHUIMMaIbHOW yCuyTu;



- JlOCTyMHOCTb WHCTpyMeHTOB coBepmleHHA B 3ICKTPOHHOM BHC

TulaTexkeli, HEOOXOMMMBIX AIA MO yHeCHHA MYHMUMNAaIbHOK yeuyru;
- ymoGcTBo MH(OpMMpoBaHHA 3axBUTeIA O xofe lmpeyocTapieHHA

MYHMIMMAIbHOM ycuyru, a TaKKe nlomyueHud pe3ysIbTaTa rpeqocTaBieHHA

yculyru.

:

25. B nogpa3snen «Axpre TpeOoBaHHuA K TIpeOCTaBIIeHHIO MyHMUMMabHOH

ycrlyrv> BKMOYALOTCA CIE AYIOUIHe TIOJIOKeHUA:

1) mepeueHb yculyr, KOTOPbIC ABIIAIOTCA HeEOOXOAMMBIMM VM OOs3aTeIbHBIMU

JWI IpeOCTaBeHHA MYHMLMNAIbHOW yoryru;
2) pasmMep mjlaTbI 3a TpeqocTaBleHHe yka3aHHBIX B NOMYHKTe 1

wacrosiljero WyHKTa ycwlyr B cmyyadx, Kora pa3sMep IlaTbl yCTaHoBJIeH

3aKOHOaTeJIbCTBOM Poccuiicxol Pexepaluu;
3) mepeweHb=MH(OpMalMOHHBIX CHCTeM,  MCMOIb3yYeMBIX AA

lmpeocTaByleHHA MYHMIMNAIbHOH yCuyTH.
26. Pasyen «CoctaB, TMocsleqOBaTeIbHOCTh UM CpOKH BBITOJIHCHUA

ayMMHMCTpaTHBHBIX Tpoueszyp» onpesesAeT TpeOoBaHHa K TOpAKy BBINOHeHA

alMMHMCTpaTuBHBIx lmpolezyp (nelicrBuii), B TOM “cue oco6eHHOCTH

BBIMOJHeHUA aMMHMCTpaTHBHBIX Npoetyp (neticTBui) B 9JIeKTPOHHOM dope,
OcOSCHHOCTH BBINOMHEHHA aMMHMCTpaTHBHBIX MpoueAyp (netictBuit) B MOLL, u

JlOKeH CosepxKaTh cUeAyIoMMe NoApassesbl:
1)  omucaHue aMHHMCTpaTHBHO==MpoljeALypbl TIpo@usIMpoBanHus

3adBUTeIA;
2) mepeveHb BapHaHTOB lipefocTaBeHHA MYHMLMNANbHO yCuyrH;

3) noppasienbl, comepKalive onvcaHne BapaHTOB IIpefOcTaBseHHA

MYHMUMNaIbHOM ycuyrH.
27. B  nogpasyen «Omucanue aliMMHucTpaTHuBHOM=Hpoleypbl

IpO@WIMpOBAHUA 3aABUTEIA» BKMOTAIOTCA cnocoObl W MOpaOK oMpeseleHua

lipenpaiBienua  HeoOxozMMoro 3anBuTemio BapHaHTa MpesocTaByieHHsA

MYHUMIMMAIbHOW yCuyTH.
B npwioxKeHHH K aMHHMCTpaTHBHOMY permaMeHTy IIpHBOAMTCA epedeHb

OOUIMX TIpH3HaKOB, 10 KOTOPbIM oObemMHAIOTCA KaTerOopHu 3anBUTesel, a TAaKWOKe

KOMOMHAIIMM TIpH3HaKOB 3axBUTelel, KaxKad 13 KOTOPBIX COOTBETCTBYeT OHOMY

BaplaHTy lpesocTaBIeHHa MYHMIMMasIbHOK yCsyTH.

28. B nogpasqen «IlepeveHb BapHanTOB mpesocTaBleHAA MYHMUMMabHOL

ycnyrw BKIOWaeTCA MepedeHb BapHaHTOB lpesocTaByleHHA MYHMMMasIbHOH

YCyTH, BKMOYAIOMIMi, B TOM HCC, BapHaHTbl MpesocTaBieHua MYyHMMMasIbHOH

ycmyrv, HeOOxo,MMBIe yA ViclipaBleHHA MOTYIWCHHEIX Ole4aTOK HM omH6oK B

BbUIAHHBIX B pesyIbTaTe IpeWOcTaBIeHHA MYHHIMMAbHOK ycuyr AOKYMeHTaX 4

CO3/aHHBIX PeeCTPOBBIX 3aNMCAX, AJA BbIAH nyOmuKatTa OKyMeHTA, BbIZaHHOTO

mo pe3yIbTaTaM lpejocTaBueHHA MyHHMMaIbHOK yCiyri, B TOM yqucye

ycuepmbiBalollMl TepedeHb OCHOBaHUM DJIA OTKa3a B BbIZAaye TAKOTO myOmmxata, a

rake  TOpsAyOK  ocTaByIeHHa  3aripoca 3aqBuTelia oO lpesocTaByleHHu

MYHUMMMAIbHOK yCsyTH 6e3 paccMoTpeHua (pu HeOOXOJMMOCTH).

29. Tlogpa3yenbi, comepkaiime onMcaHHe BapHaHTOB MpesocTaBleHut

MYHMUMMAIbHOH
=

—-YCJIYTH, cbopmupytorca 0

—
KoMYeCTBY BapHaHTOB

lipeqocTaBleHHA yCuyTH, TIpeAyCMOTpeHHBbIX IlyHKTOM 28 nacrosmero IlopsyKa, 4

IOIDKHbI COepxKaTb pesyJIbTAaT lpeqocTaBileHHA MYHMIMNaIbHoH yciyTH,



llepeveHb MM OnMcaHve a/[MMHMCTpaTHBHbIx polenyp mpeocTapileHus

MYHUUMMAIbHOH yCulyrH, a TaloKe MaKCUM@IbHBIM ©=cpoK MpemocTaBileHHA

MYHMIWNaIbHO=ycilyrH B COOTBeTCTBHM © BapwaHTOM lipefocTaBileHus

MYHUUMMAIbHON yeuyrH.
30. B onucanne aMMHUCTpaTMBHOM NpouleAypbl Mpwema 3atlpoca H

yokyMentos uM (mmm) mMatbopmalun, HeOOXOZMMBIX fiJid MpeqocTaBIIeHHA

MYHMIMMAIbHOM yCyTH, BKMOUAIOTCA CMe MyIOUINe HOOKeHUA:

1) cocras 3ampoca u MepedeHb JOKYMCHTOB uw (wm) MAdopMalny,

HeOOXOJMMBIX Aid TpesocTaBIeHHA MYHHIMMANbHO yCuyrH B COOTBETCTBUM C

BapwaHTOM TpesocTaBieHua MYHMIMNAIBHO yeulyrH, a TarwKe cmocoOnl noqa4H

TaKUX 3allpoca H JOKYMCHTOB U (usm) uadopmalnn;
2) cnoco6bl ycTaHOBeHHa JIMHHOCTH 3aaBUTelA (IIpeyCTaBuTeA

gaaBuTell) Jit Kaxkgoro criocoOa moya4H sanpoca uM jokyMeHTOB uM (HJM)

vudopMaluu, HeoOXOAMMBIX [UIs TipeqocTaBieHHA MYHUMMMAIbHOH yCuyTH;

3) Hamuave (OTCyTCTBHe) BO3MO%KHOCTH MONA 3allpoca MpeCTaBuTesIeM

3aNBUTeIA;
4) ocHoBaHHa [JI MpHHATHA pelleHHa 06 oTKa3e B IipHeme 3alipoca u

WOKyMeHTOB M (aM) WHdopmalun, a B ciyaae OTCYTCTBUA TaKHX OCHOBAHMH —

yka3aHve Ha UX OTCYTCTBHE,

5) cBeeHHA 0 BO3MOXKHOCTH MoNayM 3alTpoca B MOL] (upu Hamwumn TaKoii

BO3MO2%KHOCTH);

6) cpok peructpanMu 3ampoca M MOKYMCHTOB u (wm) wHdopmatun,

HeEOOXOMMMBIX [JIA TpesocTaBsIeHHA MYyHMIMMAIbHO ycuyr, B OTBCTCTBCHHOM

CTpyKTYPHOM Hospa3qeeHHn, HIM B MOLI.
31. B onucanve afMMHMCTpaTHBHOM Npoleyprl Me@2KBeJIOMCTBCHHOTO

WHopMallHOHHOTO B3aMMOelCTBUA BKMOdACTCA HlepeyeHb HHpOpMalMOHHBIX

3arlpocoB, HeOOXOAMMBIX Jit TIpeqocTaBeHHA MYHULMNAbHOK ycuyry, KOTOpbiii

JOJDKEH COUep2kaTb:
- HaMMeHOBaHMe opraHa WI OpraHM3allMu, B ampec KOTOPBIX

HallpaBsAeTCA 3alIpoc;
- HalIpaBlIAeMBle B 3alIpoce CBeeHHA,
- 3alpammpaemple B 3allpoce cBeqeHHA © yka3aHveM Xx I{evIM

HCHOb30BaHHA;
- OCHOBaHHE JWI MHOpMal|MOHHOTO 3alIpoca, CpOK ero HalpaBseHHA;

- cpOK, B TeYeHMe KOTOporo pesysIbTaT 3aripoca TIOWDKeH TOCTYHMTb B

OTBeETCTBEHHOe CTpyKTypHoe MompasqeueHHe ATMMHUCTpallMH.

AIMMAVCTpallua OpraHu3yeT MexKLy BXOMAIIMMH B ee cocTaB OT]euaMu

oOMeH cBeeHHAMH, HeOOXOMHMBIMH WI MpeqocTaBleHHa MYyHMMMasIbHOH

yculyr WM HaXxossMMuca B ee paclopsKCHHH, B TOM 4HCIe B WIeKTPOHHOM

tbopme. [Ip 9ToM B COCTaB aNMMHMCTpaTMBHOTO perlaMeHTa BKIOAIOTCA

CBeeHUA O KOJIMeCTBE, COCTABE 3alIPOCcoB, HanpaBJIfeMbIX B PpaMKax TAaKOrO

o6mena, a TakKe O CpOKaX HOMTOTOBKM UM HanpaBleHHA OTBETOB Ha Takue

3alIpocel.
32. B onucanue afMMHMCTpaTHBHO mpolesypyl TIpHocTaHOBeHHA

pelocTaBIeHHAa MYHMUMMAIbHOM yoy BKIOUAaIOTCA CHEMYIOWIMe MOO KeHHA:



1) nepeyeHb OcHOBaHM

=
1A HIpHocTaHoBNeHHA TpeocTaBeHHA

MYHMIMNAIbHOM ycuyrH, a B cilydae OTCYTCTBUA TaKUX OCHOBAaHH — yKa3aHHe Ha

UX OTCYTCTBHE;

2) cocraB VM cOomep»KaHHe OCyIeCTBIACMBIX Ip MpwocTaHoBIeHHu

lipeocTaBuleHHA MYHMIMNAaIbHOK ycuyru aJ[MHHUCTpaTHBHBIxX jelicTBui;

3) mMepeueHb ocHoBaHuii uit BO3sOOHOBIeHHA MmpeocTaByICHHA

MYHUEMMAIbHOK yCuyru.
33. B omncanve aiMMHUcTpaTMHBHOl Mmporesypbl UpMHATHA pelleHua o

npeyoctapieHuu (06 OTKa3e B peyjocTaBleHHn) MYHMIMNAIbHOK=yciyru
BKJIOUAIOTCH CIIEAYIOWIMe NONOKCHUA:

1) KpuTepHu MIpwHATHA pellleHHA 0 mpeyoctapienuu (00 oTKa3e B

mpeylocTaBileHHn) MYHHMIMMaIbHOK yeuyrv;
2) cpok MpuHaTHa pellieHHA 0 npefocTaBleHHuu (06 oTKase B

mpeqocTaBieHHn) MYHMWMNAIbHO ycuyru, VCUMCIAeMBIM Cc WaTbl NowyYeHHA

Ammunuctpalmeli, Bcex cBeqeHuii, HeEOOXOMMMBIX JIA IPHHATHA pellleHHA.

34. B onucanme aMMHUCTpaTHBHOl mpoulesypbl TipeqocTaBleHHA

pesybTaTa MYHMUMMaIbHOH yCuyrM BKOUAIOTCA CIETYIOMMe MOMOKEHUA:

1) crocoGnl pewoctaBleHua pesysbTATA MYHMUMNAIbHOn ycryrM;

2) cpok mpeyocTaBieHHs 3asBUTeIIO pesybTAaTa MYHMIMMaIbHOH ycsyru
MCUMCHAeMbIi CO WHA MpMHATHA pellleHHA oO NpeqocTaBeHHH MYHMWnaIbHOK

yeulyry;
35. B  ommcanwe ayMMHMCTpaTMBHO  Mporeyypbl Tomy4eHuAr

JIOMOMHMTENBHBIX CBECHHM OT 3aABUTEIA BKOUAIOTCA CIE AYIOUIMe MOMOKEHUA:

1) ocHOBaHMA JIA MOMYYeHUA OT 3AABUTCIA JIOMOMHUTeIBHBIX JOKYMCHTOB

u (uM) HHOpMaMH B Tportecce IipeqocTaBIeHHA MYHMUMMabHOu ycuyTH;

2) cpox, HeoOxoyMMBIM Aid Momy4cHHs Takux JOKyMeHToB uM (um)

wHcopMallun;
3) yKa3aHMe Ha HeOOXOJMMOCTb (oTcyTCTBHe HeoOxOJMMOCTH) IA

IIpPHOCTaHOBMeHUA MpeOcTaBseHHA MYHMUMMaIHO yculyr pH HeOOxOAMMOCTH

TOM YACHUA OT 3AABATEIA NOMOMHUTCIBHBIX cBeqeHHl;

4) mepeveHb opraHos, y4acTBYIOUIHXx B aJIMMBMCTpaTHBHOM Mporenype, B

culy4ae, eCJIM OHM M3BeCTHbI (pu HeOOXOJMMOCTH).

36. B cnyuae eciM BapwaHT NpeocTaBicHus MYyHMUMnaIbHO ycslyr
mpeyiosaraeT lipesocTapsleHHe MyHuuMnaIbHoH =ycilyrw B yuipexqaroulem

(mpoakTHBHOM) pexKHMe, B cocTaB Toppasyesa, coyepxallero onvcaue BapHaHTa

lIpeyocTaBleHHA MYHMIMMANIbHOM YouyTH, BKIOUAIOTCH cilemyroulve MOOKeHA:

1) yKa3aHue Ha HeOOXOJMMOCTb peyBapuTeNbHOK WowadH 3asBUTeJeM

galpoca © lHpesocTaBleHuH eMy yanHoi MYHMUMMaIbHOK yclyrM B

ynpexkqarollem (mpoakTHBHOM) pexkHMe WIM mojadH 3aaBUTeIeM 3allpoca O

npeyocraBleHuH=aHHOl MyHHUMMambHo yclyrM mocie ocyllecTBIeHHA

OTBETCTBEHHBIM CTPyYKTYPHBIM Topa3yeueHHeM MepOlpHaATH B COOTBCTCTBHM C

myHKtom 1 acta | cTaTbH 7.3 @MepepambHoro 3aKOHa «O6 opranu3salHu

peqocTaBseHHA TOcyapCTBCHHBIX HU MYHMUMMAIbHBIX YCILYT»;

2) cBefqeHua © JIopHyM4ecKOM (paxte, MocTyrieHHe KOTOpbIX B

wWHopMal{HOHHy10 cuctemy, HCHIONIb3yeMy!O preyese lipegocTaBleHua

MYHMUMMAIbHBIX YCIYT, ABIACTCA OCHOBAaHHeM Jit MpeOcTAaBeHHA 3aABUTCJIIO

jaHHoll MyYHMUMNasIbHOH ycuyrH B ylipexarolleM (mpoakTHBHOM) peKuMe;



3) HavMeHOBaHHe MHQOpMaL{MOHHOH CHCTEMBI, 3 KOTOpOH OJDKHBI

MOCTYMMTS CBeeHHA, yKa3aHHble B MOTyHKTe 2 wacTosilero MyHKTa, a TakoKe

wHopMaljMoHHont CHCTeMBI, UCTIOIL3yeMoli TA TipeqocTaBIeHHA

MYHMIMMMAJIbHBIX YCIIYT, B KOTOPY!O OJDKHBI MOCTYHMT AaHHBIC cBeqeHHs;

4) cocTaB, MociefOBaTeNbHOCTh HM CPOKM BBIMOIHeHHA ayIMMHUCTpaTHBHBIx

MpoLekyp, OCYIeCTBIAeMBIX OTBETCTBCHHBIM CTpyKTYPHbIM nompa3eleHvem,

nocne TOCTyMIeHHa B WHpOpMalMoHHy!O CHCTeMy, MCTIONb3yeMyto WA

TIpeMOcTaBleHHA MYHMIMMAIbHBIX YCuyT, cBeleHuii, yka3aHHBbIX B MOmmyHKTe 2

HacTOAMero MyHKTAa.

37. Pasnen «@opMbI KOHTpONA 3a MCIOUHeHHeM a/IMMHMCTpaTHBHOro

perslamMeHTa» COCTOUT M3 CHeAYIOMUX NOApastesoB:
1) mopsyoK ocylecTBIeHHA TeKyMero KOHTpOuA 3a coOmoleHueM

UCHONHeHHeM OTBeTCTBCHHBIMM JOJDKHOCTHBIMM=JIMIaMM TlooKeHuH

aIMMHUCTpaTMBHOrO periaMeHTa M MHBIX HOPMATHBHBIX TpaBOBbIx aKTOB,

ycTaHaBIMBalolux TpeOoBaHiA K MpeOcTaBeHHIO MYHMIMMAIbHO yCiyrHu, a

TakoKe IpPHHATHeM MMH pellleHHit;
2) MOpsOK M HepHOAMYHOCTS OCYIeCTBIICHHA TIaHOBBIX H BHEIIIAHOBBIX

IIpOBepOK MOMHOTHI U KadecTBa TpeocTaBIeHHA MYHHUMNaIbHOu yculyru, B TOM

qucyle MOpaOK HM POPMBI KOHTpOA 3a TOHOTOM WM KadeCTBOM IipeqOcTaBsIeHHA

MYHMIMNaIbHOW yCyTu;
3) OTBETCTBEHHOCTbh AOJDKHOCTHBIX JIMIl AMMMBMCTpalau 3a pelleHva U

jelictaus (6e3felicrBHe), MpHHHMacMBle (ocymlecTBIXeMbIe) MMH B xoue

TpeqocTaBleHHa MYHMLMMAIbHOK ycryru;
4) nomoxKeHua, xapakTepH3yronlue TpeOoBaHuaA K Mopayiky U dbopmam

KOHTpOJIA 3a TIpeqOcTaBileHueM MYHMIMMaIBHOL yCuIyIM, B TOM AHCI CO CTOPOHDI

rpaxkyaH, Ux oObequHennii u opraHv3alluit.
38. Pasnen «JlocyneOusili (BHecyqeOHbIi) nopaoK oOxKaIOBaHA

pemenuit u elicrBuit (Ge3neiictaua) AMMHMCTpalMn, MOI, oprann3auui,

yka3aHHbIx B yacTu 1.1] cTaTbu 16 @eyepanpHoro 3aKona «OO opraHusalluu

TpefocTaByleHHt TocyapCTBeHHBIX M MYHMIMITAJbHBIX yoryr, a Take Mx

JIOJDKHOCTHBIX JMU, MYHMUMNaIbHBIX  CJIYKalIMXx, paOoTHHKOB»  OJDKeH

cofepxKaTb cloco6nl HH(opMupoBaHHA 3aspuTenel o nopsyKe ocyzeOxoro
(BHecyqeOHoro) OOxKaIOBaHMA, a TAOKe cbopMb! HM crocoObI Nosa4 3axBUTeIAMH

7*KaIOOBI.

Ill. Mopsyox cormacopaHud M yTBepKTeHHA, a TAKE oco6eHHOCTH

TIpOBeeHHA SKCIEPTH3EL, He3aBUCHMOl 9KCIIepTH3bI MpoeKTOB

al[MMHUCTpaTHBHBIX periaMeHTOB

39. IIpoext aJIMMHUCTpaTHBHOTO peryiamMeHta cbopmupyetca

AJMMHUCTpalivel B MallIMHOUMTAaCMOM bopate B 9/IeKTpOHHOM Bue B peectpe

yeulyr.
40. B  cmyyae eciw mpeocTapyieHve MYHUYMNAIbHOH==ycilyr

mpemnouaraeT yuacTHe MHBIX OpraHoOB BACTH, IpoeKT ay[MMHHCTpaTHBHOrO

pernaMeHta MoJWexKUT COracOBaHMlo C yKa3aHHbIMH opraHaMn BylacTH.

41. PesymbTaToM paccMOTpeHHA MpoeKtTa aJMMHMCTpaTHBHOro periaMeHTa

3aMHTepecOBaHHBIMH OpraHaMH, y4acTByIOWMMH B cormlacoBaHHl, ABJIACTCA



TIpHHsATHe TaKHMM OpraHaMM pellleHHA O cormacoBaHu WIM HecoriacoBaHHu

poeKta aMMHMCTpaTHBHOro perviaMeHTa.

Tipu mpuuaruu pelieHua 0 corlacoBaHuu poeKta ay[MMHMCTpaTHBHOTO

peryiameHTa 3aMHTepecOBaHHble=OpraHbl, yuacTByromme B COrvlacoBaHHy,

TIpOCTABJIAIOT OTMETKH 0 COTACOBaHHM MIpOcKTa B jluctTe cormacoBaHHs.

[pu npHHaTuu pelea o HecorlacoBaHuu poeta a/MMHUCTpaTHBHOrO

perlameHta 3aMHTepecoBaHHble OpraHbl, yuacTBylollMe B COrlacoBaHHM, BHOCAT

UMerIollMecdt 3aMedaHua B MpoeKT MpoToKosa pa3Horuacuit, dbopmupyeMBIit B

peectpe Yculyr M ABJIAIOMIMHCA TIPHIO2%KeHHEM K JIMCTy COrlacoBaHHaA.

42. TIpoext aJIMMHHCTpaTHBHOrO permaMeHTa pa3MellaeTca

Aymunuctpauei =a

=»
MpoBeseHHA He3aBHCMMOii uM  HesaBHCHMolt

aHTMKOppyMUHOHHOM 9KcrepTu3 Ha odunmanbHom caiire AyMMHMCTpalMu

KmoueBcKoro CeuIbcKOrO MOceIeHHA Omcxoro MyHuuMMambHoro paliona Omcxoii

o6nactu B cern «MuTepHeT c yka3aHHeM cpoka lpeycTaBseHHa 3aKmroueHHi,

KoTOpbIit He MOxeT ObITh MeHee 15 KayleHwapHBIx THe co WHA pasMelleHHs

lIpoeKTa aMMHCTpaTHBHOrO periaMeHTa.
43. Hocne paccmoTpeHua lpoekta ayjMMHUCTpaTHBHOTO periaMeHTa BCeMH

3avHTepecOBaHHBIMA opraHaMu, yuacTByIOMIMMM B ipewocTaBleHuu yClIyru, a

TakoKe MOCTYMCHHA 3aKMOYCHHM MO pe3syIbTaTaM He3aBHCHMOl HW HesaBHicuMoit

aHTHKOppyMUMOHHOl 9KcrepTH3, ANMMHMCTpalyA paccmaTpuBaeT MOcTyMMBIINe

3ameuaHHs.
44. B cmyyae MocTyimieHua 3aKMIOUCHHii He3aBHCHMOM 9KCIIe¢pTH3bl,

coyepxamux 3aMedaHHd K lpoeKTy aJIMMHMCTpaTHBHOrO§=—-perylaMeHTa,

Ammunuctpalua ycrpaHseT MomyyeHHble 3aMedaHia mu60 ofroTaByIMBaeT

MOTHBHpOBaHHble BOSpaKeHHA Ha TMOMyHeHHbIe 3aMeuaHua WM HalipaBliaeT MX

JIM1aM, IpOBOAMBIIMM He3aBHCHMy10 9KCIepTHSy.

B curyuae cormacua c 3aMeuaHAMy, rpey{cTaBleHHbIMU

3anHTepecOBaHHbIMU opraHaMu, ydacTByIOWMMu B cormacoBaHul,

AIMMHUCTpallua B CpOK, He npespmmaromait 30 padouux JHeli, BHOCHT C y4eTOM

TONYueHHEIX 3aMeyaHUii U3MeHCHMA B CBCeHHA 0 MYHMIMNAaIbHON ycuyre,

ykKa3aHHble B MOfINYHKTe 1 myaxta 5 unacrosmero IlopayKa, uM mocHe MX

rpeoOpa30BaHHA B MalIMHOUMTaeMBIt BU, a TakKxKe :POpMHpOBaHHA MpoeKTa

aliMMHUcTpaTHBHoro permameHtTa HanpaBJIAeT yka3aHHbli Tpoekt

ajiMMHUCTpaTMBHoro §6persiaMeHTa Ha MOBTOpHOe cormacoBpaHve opraHaM,

yuacTBYIOLIHM B COrlacoBaHHH.

Tipu Hanwawu BospaxkeHui K 3aMedaHHiM AyMMHMCTpalaMa BIIpaBe

WHUUMMpOBaTb Npollesypy yperyMpoBanuA pasHormacnii myTemM opraHusallMu

cormacvtembHoro coBelanua B TexeHue 30 paGoumx qHeH co WHA MomyyeHuA

COOTBETCTBYIONINX 3aMedaHHi.
[lo pesypTaTaM COrylacHTesbHOro coBellaHHa COCTABIIAETCA IPOTOKOII, B

KOTOPOM OTpaxkaloTca AHHBIe 06 yperyMpoBaHHM pasHoruacuit.
45. Tlocne cormacoBaHut MpoeKTa aMMHMCTpaTHBHOTO permaMeHTa co

BCeMH OpraHaMH, ydacTByIOWIMMH B cormacoBaHuv, WIM pu pa3spellleHHu

pasHoriacuit npoeKT ay]MMHUCTpaTHBHOrO perviaMeHTa Ha 9KCHepTH3y MOAMexKUT

9kcrepTu3e,  MpoBoxMMor YIOJHOMOYCHHBIM

—-
{OJDKHOCTHBIM JIMIJOM

Ajmunuctpaumn (qamee — yHOJIHOMOHeHHOe JIM10).

46. TpeyMeToM 9KCrepTH3bI YIOIHOMOYeHHOTO JIMA ABIALOTCHA:



1) cooTsertcrBue MpoeKTOB

=
ay{MHHMCTpaTHBHbIXx peraMeHTOB

TpeOoBaHHAM ITyHKTOB 3 u 7 Hactosuero Ilopsnka;
2) coorBeTcTBHe KpuTepHeB NpHHATHA pellleHus TpeSoBaHuaM,

TIpeyCMOTpeHHEIM a03allem 4 myuxta 19 nactosmjero Mopayxa,
3) orcyTcTBHe B MpoeKTe TpeboBaHuit 06 o6s3aTeIbHOM MpeocTaBIcHHu

3axBUTeILIMM OKYMeHTOB HM (MIM) MHopMal{uu, KOTOpbIe MOTT ObITh MOYYeHBI

B paMKaX M@2KBe/[OMCTBEHHOTO 3alIpoca.
47. Tlo pesyibTataM paccMOTpeHWA NpoeKTa aJ[MMHUCTpaTHBHOro

perlaMeHTa yIOJHOMOYeHHOe JMO B TeHeHHe 10 pa6ounx WHel MpHHuMaeT

pemleHve © lHpeocTaBeHHH MOsO%KMTeAbHOTO 3aKOUCHMA Ha MpoeKT

ajiMMHMCTpaTMBHoro=peryiaMeHTa=WIM HpevcTaBsICHHM OTpullaTesbHOTO

3aKIIOUCHHA Ha TIpOeKT aMMHUCTpaTHBHOrO periaMeHTa.
48. YrBepaxyeHue ayMMHUCTpaTHBHorO=perlaMeHta MIpOu3sBOAUTCA

MOCPeyICTBOM MOAMMCaHUA SIeEKTPOHHOTO AOKYMCHTA B peectpe ycyr yculeHHoli

KBaMUUMpOBAHHOM 9eKTPOHHO MOAMMCHIO TilaBbl Kyoyesckoro ceyIbcKoro

nocenenus OMcKoro MYHMIWMalbHoro paiiona Omcxoi oOmacTH mocse

NOMYACHUA MOMOAKUTEMbHOTO 3aKMOYCHA SKCHEPTHSbl yIONHOMOUeHHOLO JIMA.

49. AyMMHMCTpaTHBHEI persiaMeHT, TMOJMMCAaHHBIM B COOTBETCTBHH C

myuxtom 48 wHactosmjero I[lopsyKa, HaripaBilateTes qa mocwepyroilero

oulMabHoro onyOIMKOBaHUA.
50. T[pu nana ocHOBaHMii Id BHeCCHHA W3MeHeHHH BB

aJ(MMHVcTpaTHBHBIt permament AyMMHucTpalna pa3paOaTBIBaeT M yTBepxKqaeT B

peectpe yculyr HOpMaTMBHbIii paBoBolt akT O NpH3HaHHM aMMHMCTpaTHBHOrO

peryiaMeHTa yTpaTHBUIMM cHly M O MIpHHATHM B COOTBETCTBHM C HacTOALIHM

Tlopsykom HOBoro ay{MMHMCTpaTHBHOrO—perslaMeHTa umm 06 oTMeHe

aJIMMHMCTpaTMBHOrO perslaMeHTa B Cilydae OTMCHBI HOJHOMOUMM 10 OKa3aHHIO

MYHMUMNAIbHOU yeulyru.

[napa cebcKoro MocesIeHHA
A.B. TprmaHb


