OMCKUII MYHUIUIAJBHBIA PAMMOH OMCKOHN OBJIACTHU

AI[MI/IHI/ICTEaHI/IH Kia10o4eBCKOro ceJbCKoOro nmocejJeHus
INOCTAHOBJIEHHNUE

Or 25.04.2012r. Ne 63 -11

O06 yTBepkKIACHUU AIMHUHUCTPATUBHOIO periaMeHTa IO MPEAOCTABICHUIO
MyHUIUOANbHOW ycayru «CoBeplleHHe HOTapUaldbHBIX JCHCTBHHA CIIELHMAIBHO
YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JIMIIOM aAMUHUCTpanuuu KimroueBcKoro cebekoro
noceneHus: OMCKOTro MyHHUIUIIAILHOTO paiiona OMCKO# 00actu »

B cootBercTBrn ¢ denepanbHbiM 3aKOHOM OT 27 ot 2010 roma Ne 210- @3
«O0 opraHuzanuu MPea0CTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT»,
pyKoBOACTBYsACh DenepalibHbIM 3aKOHOM OT 6 okTs10pst 2003 roga Ne 131- @3 «O06
OoOImMX NPUHLHMIIAX OpraHu3allid MECTHOro camoympasieHus B Poccuiickoit
@enepaunn», YcraBoM  KiroueBCKOro  cenbckoro  mocesieHuss — OMCKOro
MYHUILIMIIAJIBHOTO paiiona OMcKoil obiactu

ITOCTAHOBJIAIO:

1. YtBepauthb aIMUHUCTPATUBHBIN perjiaMeHT MPEI0CTABICHUS
MYHULIHANAIBHON yciyrd «COBEPIIEHHME HOTAapUAIbHBIX JNEUCTBHW CIENUAIBHO
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM aJIMUHHUCTpaluu KiroueBCKOro ceabcKoro
nocesieHnss OMCKOTO MYHULMIAIBHOTO paiioHa OMCKoW 00jacTu»  COIJIaCHO
MIPUJIOKEHUIO K HACTOSIEMY ITOCTAHOBJICHHUIO.

2. OnyOnuKoBaTh HACTOSIIEE IIOCTAHOBJICHHE B CPEACTBAX MAaCCOBOM
uHdopMaIuu.

['maBa cesbCKOTO MOCEICHU B.U. Konapamios



[Ipunoxenue

K IMOCTAHOBJICHUIO AJIMUHUCTpAIIUU
KI1r04eBCKOro CEeabCKOro MOCEIECHHUS
OMCKOro MyHULIMIIAJILHOTO paiioHa
OMckoii obstactu

25.04. 2012 roga Ne 63-nn

AJIMUHHUCTPATUBHBIN PerjiaMeHT
10 NMPeA0CTABJIEHNI0 MYHUIIMIIAJbHOM ycayru «CoBepiiieHue HOTAPUAJIbHBIX
AEeMCTBUH CNIENMAJBHO YIIOJTHOMOYEHHBIM JT0JI)KHOCTHBIM JIMIIOM
agMuHucTpanuu KiiroueBckoro cejibckoro nocejgeHuss OMckoro
MYHULHMIAJIBHOIO paiioHa
OmMmckoii 00J1acTH»

1. O01mme moJI0KeHus

1.1. ADIMUHUCTPATUBHBIA PETJIAMEHT MO MPEIOCTaBICHUI0 MYHHUIIMIAIBHON YCIyTH
«CoBeplieHHe  HOTAPUAIBHBIX  JIEMCTBHM  CHEUHUAIBHO  YIOJHOMOYEHHBIM
JTOJDKHOCTHBIM  JIMIIOM ~ aJMUHUCTpanuu  KITI0OueBCKOro CEeNbCKOro  MOCEJICHUS
Omckoro  MyHUIIMIAIbHOro  paiiona  Omckoit  oOmactu»  (mamee — —
aJIMUHUCTPATUBHBIA PEIJIAMEHT) pa3pabOoTaH B IEJSAX TIOBBIIICHUS KadyecTBa
WCIIOJHEHUSI M JOCTYITHOCTH YKA3aHHOW MYHUIMIIAJIBHOW YCIYTM WM OIpEIeseT
CPOKM W TIOCIIEJOBATEIbHOCTh ACHCTBUYN (aIMUHUCTPATUBHBIX MPOIEAYp) MpH
OCYILIECTBJICHUM TOJHOMOYMNA IO €€ NPEAOCTABICHUIO Ha TEPPUTOPUU
KiroueBckoro cenbckoro noceneHuss OMCKOro MyHHIIMIIAIBHOTO paiioHa OMCKon
o0JacTH.

1.2. TlpaBoM Ha momauyy 3asBICHUS O TPEIOCTABICHUU MYHHIUTIAIBHOU
yCIIyTH 00J1a/1at0T:

COOCTBEHHUK TIOMEIIEHUs] — (Qu3anueckoe, HOPUAUYECKOE JHUIO WIH
YIOJITHOMOUYEHHOE UM JIUIIO;

HaHUMATEIh — PU3UUECKOE JUI0 WM YIIOJTHOMOYEHHOE UM JIUIIO.

1.3. IlpemocraBieHne MYHHIMNAIBHOW YCIYyTH  OCYIIECTBISCTCS B
COOTBETCTBHH CO CIEAYIOIIMMH HOPMATUBHBIMU IMPABOBBIMU aKTAMMU:

- Koncturynnen Poccuiickorn @enepaunu, IPUHITON BCEHAPOIHBIM
rojjocoBanueM 12 nexabps 1993 rona;

- I'paxxmanckum konmekcoMm Poccutickoit denepanuu ot 30 HossOpss 1994 rona
No 51-@3;

- HanorossiM kogexkcom Poccuiickoit @enepanuu ot 05 aBrycra 2000 roga
No 117-®@3;

- @epepasibHbiM  3ak0HOM OT 06.10.2003 1. No 131-®3 «O06 oO0mux
MIPUHLMIIAX OPraHU3alui MECTHOTO camoyImpasieHus B Poccuiickon denepauumy;

- OcHoBamu 3akoHOHarenbeTBa Poccuiickoin @enepanuu o HoTapuare oT 11
dbeppasis 1993 roma Ne 4462-1,

- [Ipukazom MununcrepcerBa roctuiuu Poccniickont @enepanuu ot 15.03.2000
r. Ne 91 «OO0 yTBEepKIEHUM METOAMYECKUX PEKOMEHAAIMNA IO COBEPIICHUIO
OTACIBHBIX BHJIOB HOTapUaJIbHBIX  JIEMCTBUM  HOTapuycamu Pocculickon
denepanuny;



- Ilpukazom MuHucrtepctBa rwoctunuu Poccuiickoit ®enepairuu ot 27
nekabpst 2007 r. Ne 256 «O0 yrBepkaeHuu MHCTPYKIIMKU O TOPSIAKE COBEPIICHUS
HOTAPUAIbHBIX JCHUCTBUUA TJIABAMH MECTHBIX aJMHUHUCTPALMN IIOCEIICHUUW U
MYHULIMNAIBHBIX PAaiOHOB M CHEIUAIBHO YIOJHOMOYEHHBIMHU JIOJKHOCTHBIMHU
JUIaMH MECTHOTO CaMOYIPaBJICHUSI MIOCEJICHUI U MyHUIIUTTAIBHBIX PAHOHOBY;

- IIpuxazom Muniocta Poccun ot 27.12.2016 Ne 313 «OO0 yTBepxaeHuu
dbopM  peecTpoB  PETHCTPAllMd  HOTAPUAIBHBIX  JCHCTBUN, HOTapHAIBHBIX
CBUJICTEIIBCTB, YJIOCTOBEPUTEIIbHBIX HAIAIMUCEW HA ClIeNIKaX U CBUACTEIBCTBYEMbIX
JOKyMEHTaX W mopsaka ux odopmieHus»; (M3meHeHus BHECEHB HA OCHOBAaHUU
ITocranoBnenust Ne 138 ot 20.10.2017 Anmunuctpanuu KiroueBCKOro CEIbCKOTo
noceseHrus OMCKOro MyHHITUTIAJILHOTO paiioHa OMCKOM 00J1acTH).

- Ilpmkazom MunuctepctBa roctunuu Poccuiickoir ®dDenepanmu  oOT

BHecTn n3MeHEHHS IOCTAaHOBJICHHUE B

pry BHeceHo BepHo!!!!

1.4. MHcuepnbiBaroluii  nepeyeHb  JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHUH C 3aKOHOAATEIbHBIMA U UHBIMA HOPMATUBHBIMU MPABOBBIMUA aKTAMH
JUISl IPEIOCTABJICHUS] MYHUIIMITAIIBHON YCITyTH

1.5. Cneumanuctsl AgMuHUCTpanuu KIlOYeBCKOTO CENbCKOTO IMOCENIEHHUs,
VUMEIOT IIPaBOo:

-IPEOCTABIATh ~ MYHUIMNAIBHYIO  YCIYTY  OTACJIBHBIM  KaTerOpHsIM
3asiBUTENIeH, OOBbEIMHEHHBIX OOIIMMM IMPU3HAKAMH, B TOM YHCJIE B OTHOIIECHUU
pe3ynbpTaTa TOCYJapCTBEHHOM WJIM MYHHULHIIAIBHOM YCIYTH, 3a IOJIYyYEHUEM
KoTOoporo oHu oOpatunuck. (3MeHeHus: BHeceHbl Ha ocHOBaHUM [locTaHOBIEHMS

Anmunnctpanun KimroueBCKOro cenbckoro noceyieHuss OMCKOro MyHUIMNAIbHOTO
paiiona Omckoi obnactu ot 23.03.2021 Ne 20).

2. Cranaapr npeaocTaBjJieHUs MyHUIUNAJIbHON YCJIYTH

2.1. HaumeHoBaHrne MyHULIUNIATbHON yciyru: «CoBepIIeHre HOTapUATbHBIX
JNEUCTBUN CIIELMAIBHO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM aJIMUHHCTPALUU
KiroueBckoro cenbckoro nocesneHuss OMCKOro MyHHMIIMIAIBLHOTO paiioHa OMcKoun
o0nacTu»

2.2. HaumeHoBaHME Oprasa, IpeaoCTABISIOMIET0 MyHULIUTIAIBHYIO YCIIYTY.

2.2.1. MyHuuunaneHas yciayra MpefocTaBisieTcss  AJMUHUCTpanuen
KiroueBckoro nocesnenus OMCKOro MyHUITUIIAIBHOTO paitona OMCKo 001acTH.

2.2.2. HenocpeACTBEHHBIM UCIOIHUTEIEM MYHUIIMTAIBHOW YCIYTH SIBISETCS
I'maBa KitoueBckoro cenbckoro mnocesneHuss OMCKOrO MYHHUIMIIAIBHOTO paioHa
OmMckoit oOnacti W (WIM) CHENUATbHO YIOJTHOMOYEHHOE JOJDKHOCTHOE JIMIIO
AnmvuHucTpanuu KiroueBckoro cenbckoro noceiaeHus: OMCKOro MyHHUIMITAJIBHOTO
paitona OMcKo#1 001acTH.

2.3. Pe3ynbTaT NpelocTaBiICHUs] MYHHULIMIAIBHON YCIYTH.

KoneuHnbiMH pe3ysibTaTaMu MPEAOCTABICHUS MYHUIIMTIATLHON YCIIYTH SIBJISIFOTCSA:
-YIOCTOBEPEHHE  JIOBEPEHHOCTH, 3a  HUCKIIOYEHHEM  JOBEPEHHOCTEH  Ha
pacnopsbKeHHe HEeIBHKUMBIM UMyInecTBoM (M3MeHeHHsT BHECEHbI HA OCHOBaHHH
[ToctanoBnenuss Ne 48 ot 24.04.2020 Anmunuctpanuu KiroueBCKOro ceinbCKoro
nocenennss OMCKOro MyHHUITUITAILHOTO paiiona OMCKOI 00J1acTH);

- CBUJIETEJIbCTBOBAHKME BEPHOCTU KOMUMN JOKYMEHTOB U BBIITUCOK U3 HUX;



- CBUJETEIbCTBOBAHUE MOJIMHHOCTH MOAMUCH HA JOKYMEHTAX;
- IPUHATUE MEP IO OXPAHE HACJIEICTBEHHOTO NMYLIECTBA;

- BBIJIa4a TyOJIMKaTa yTPA4eHHOTO JOKYMEHTA,;

- BBIJIa4a CIIPABKH U3 PEECTPA HOTAPUAIBHBIX JEHCTBUM;

- IOCTAHOBJICHUE 00 OTKa3e B COBEPIICHUH HOTAPUAIBHOTO JICHCTBHS.

2.4. Cpoxu npenocTaBiIeHUs MyHULUIIAIbHON YCIyTl
MyHuunanspHas yciayra IpeIoCTaBIseTCs B JeHb 0OpaIeHus, 3a UCKIIIOUCHUEM
- TPUHSATHE MEPHI MO OXPaHE HACIEACTBEHHOTO MMYIIECTBA MyTEM IMPOU3BOJICTBA
OIMCH HACIEACTBCHHOTO wuMymiecTBa, (M3MEHEHHMsT BHECEHbI Ha OCHOBAHHH
[ToctanoBnenuss Ne 48 ot 24.04.2020 Anmunuctpanuu KiroueBCKOro ceibCcKoro
nocenennss OMCKOro MyHHUITUITAILHOTO paiioHa OMCKOM 00J1acTH)

- COBEPIICHUS HOTAPUAIBHOTO AEHCTBUS BHE MIOMEIICHUS aIMUHUCTPALINH.
CoBepiiieHre HOTAPUAIBHOTO JIEUCTBHS MOKET OBITH OTJIOKEHO B CIIydae:

- HEOOXOIUMOCTH MCTPEOOBaHUS IOMOJIHUTENIbHBIX CBEACHUN OT (DU3UYECKUX U
IOpUINYECKUX JIULI,

- HanpaBJIeHUs TOKYMEHTOB Ha IKCIIEPTU3Y.

CpoK OTJIOKEHHSI COBEPIICHUS HOTAPUAIBHOTO JCHCTBUS HE MOXET MPEBBINIAThH
Mecsilla CO JHA BBIHECEHUSI TIOCTAHOBJICHHUS 00 OTJIOKEHUU COBEPIICHUS
HOTApUAIBHOTO JICUCTBHUS.

Cpoku MPOXOXKJIECHUSI OTIEIBHBIX aJMHUHUCTPATUBHBIX MPOLEIYP MPEIOCTABICHUS
MYHULMNAIBHON ycayru mnpuBeneHsl B pasgene [Il.  «AnMuHMCTpaTHBHBIE
MPOLIEAYPBI».

25. Jlnga  mpedocTaBlieHHS ~ MYHUIIMNAIBHOM  yCIYTH  3asBUTEIHU
MPEACTABIIAOT:

1) TOKyMEHT, YIOCTOBEPSIOMINIA JTUYHOCTh 3asBUTENISI, €r0 IMPEACTaBUTEINS,
NPEACTABUTEIIS IOPUAUYECKOTO JIMIA, CBUJIETENS, JUlA, MPU3BAHHOIO MOJANKCATh
3aBELIaHUE, JOBEPEHHOCTh WM JIOKYMEHT, Ha KOTOPOM HOTapUaJIbHO
CBUJIETEIBCTBYETCSI TOJIMHHOCTh TOAMUCH, 3a TpakJIaHWHA, OOpaTHBIIETOCS 3a
COBEpIICHUEM HOTAPUAIIBHOTO  JEWCTBUS, a TaKXe IMEepPeBOJUYMKA  WJIU
CypJIOTIEpEBOTUMKA;

2) nnsd PPUANYECKUX JIUI] — JIOKYMEHTBI, MOJTBEPKIAIOIINE MOJHOMOYUS
MPEACTABUTEIIS FOPUANIECKOTO JINIIA:

- YUpEeAUTENbHBIE TOKYMEHThI FOPUIUYECKOTO JIUIIA;

- JIOKYMEHTBI TOATBEpKAaroliie nU30paHue WM Ha3HAUYCHHE PYKOBOIUTEIS
(mst mpencTaBUTENs IOPUIUYECKOTO JIMIla, MMEIOIIEro IMpaBo JIEWCTBOBAThH 0€3
JIOBEPEHHOCTH);

- JIOBEPEHHOCTh OT HWMEHM IOPUJIMYECKOTO JUIla 3a MOJIUCHI0 €ro
PYKOBOJUTENSL WIM MHOTO JIMIA, YIOJHOMOYEHHOI'O Ha 3TO €r0 yYpeauTeIbHBIMU
JOKYMEHTaMH, C TMPUJIOKEHUEM OTTUCKA T[e4aTh JTOM opraHuzaiuu (Iis
MPEACTABUTEIS FOPUANUYECKOTO JIUIIA, IEUCTBYIOLIETO MO JOBEPEHHOCTH);

3) CBUIETENBCTBO O CMEpPTH 3aBemareis (B ciaydae HEOOXOIUMOCTH
MOJTYYEHHUsI CBEJICHUM O TOM, YTO 3aBEIllaHUE HE OTMEHSJIOCh U HE U3MEHSJIOCH);

4) nokyMeHT 00 yIiaTe ToCyJapCTBEHHOM MOIIIJTUHBI;

5) HOKyMEHTBI M KOMHH JIOKYMEHTOB, IIOJTBEPXKIAIONIMX IPaBO Ha
MPE0CTaBICHUE JILIOTHI [0 YIUIATE TOCYAAPCTBEHHOMN MOIUTUHBI.

Horapuansubie JIEUCTBUSI OCYILLIECTBIISAIOTCS TOJIBKO hing: JIMII,
3apErUCTPUPOBAHHBIX [0 MECTY JKUTEJIbCTBA WJIM MECTy MNpeObIBaHUSA Ha
tepputopun  KiroueBckoro cenbckoro rmocenieHus (MI3MeHeHWS BHECEHBI Ha



ocHoBanuu IloctanoBnenust Ne 48 ot 24.04.2020 Anmunuctpanuu KiroueBckoro
CEILCKOT0 moceneHuss OMCKOro MyHHUIIMIAIBLHOTO parioHa OMCKoii 001acTH)

2.5. Bpimaya BBIMHCOK W3 peecTpa HOTapUaIbHBIX ACHCTBHIA, a TakXke, B
clIy4ae yTpaThl, IyOJWKAaTOB JOKYMEHTOB, KOTOpBIC XpaHATCS B JIellax
aaMUHUCTpau  KITIOUEBCKOTO  CEBCKOTO  TIOCENIEHHUsS, OCYIIECTBIISICTCS —TI0
MUCEMCHHBIM ~ 3aSBJICHUSAM TPaXJaH M IOPUAUYCCKUAX JIUI, OT HWMEHH, II0
MOPYYCHHUIO WM B OTHOIIIEHUU KOTOPHIX COBEPIIAIUCH HOTAPUAIbHBIC JICH CTBUSI.

2.6. IlpuasaTHE MEp MO OXpaHE HACIEIACTBEHHOTO MMYIIECTBA M B CIydae
HEOOXOJMMOCTH TIO YIPABICHUIO UM OCYIIECTBIISIFOTCS 1O MOPYUYEHUIO HOTapuyca
0 MECTy OTKPBITHSI HACJEACTBA WU IO MUCHMEHHOMY 3asBICHHUIO OJHOTO WIIU
HECKOJbKMX HACJIEIHUKOB, OpraHa MECTHOIO CaMOYINpAaBJICHMs, OpraHa OMEeKd U
MOMEYUTENCTBA, WCIOIHUTENS 3aBEIAHUs WU APYrHX JUl, JACHUCTBYIONIMX B
WHTEpecax COXpPaHEHHUs HACJEACTBEHHOro wumyiectBa. Ilpu sToM 3asBuTenem
JOJKHBI OBITh TIPEJICTABIICHBI:

- JIOKyMEHTBI, TOATBEep Kaaroue GakT CMEpTH HACIeA0JaTeNs,

- MECTO OTKPBITHS HACJIC/ICTBA,

- (akT NPUHAISKHOCTH HACJIECI0AATEII0 UMYIIECTBA, O MPHHITHH MEp IO
OXpaHe KOTOPOTO MPOCHUT 3asIBUTEb,

- JOKYMEHTBHI, TIOATBEPKIAIOIINEC HAJIUYHEe OTHOMICHUH, SIBIISIONTAXCS
OCHOBAaHHMEM HACJICIOBAaHMS TI0 3aKOHY, WJW MPABO HACICIOBAHUS MMYIIECTBA IO
3aBeIaHUIo,

- JIOKyMEHTBI, TOJTBEPKAAIOUINE, YTO 3asBUTEIb SIBJISETCS HCIOJHUTEIEM
3aBellaHus,

- JIOKYMEHTBI, MOATBEPXKIAIOIINE HAIMYKWE TMOJTHOMOYUN JIPyroro Juia
JIEHCTBOBATh B MHTEPECAX COXPAHECHHS HACIIEJCTBEHHOT'O UMYIIIECTBA.

2.7. llpenmoctaBnsieMble 3asgBUTEIEM JOKYMEHTBI JOJDKHBI OBITH XOPOIIIO
YUTAaEMBbIMH, B JOKYMEHTAaX HE JOMYCKAeTCs HAIU4YUe TMOJYUCTOK, MPHUIHUCOK,
UCIIpaBJICHUI, 3a4EPKHYTHIX CJIOB U HWHBIX HEOTOBOPEHHBIX HCIPABICHUH,
MOBPSKJICHUN JTOKYMEHTa, TPH KOTOPOM HEb3sl OJHO3HAYHO HCTOJKOBAThH
COJIEp)KaHUE IOKyMEHTA.

YTIOJTHOMOYEHHOE JOJDKHOCTHOE JIMII0 HE BIpaBe TPeOOBATH OT 3asBUTEIIS
MPEIOCTaBIICHUST JOKYMEHTOB WM WH(POPMAIMH JTUOO OCYIISCTBICHUS JCHCTBUH,
MIPEICTABIICHUE WJIM OCYIIECTBICHHE KOTOPHIX He mpeaycMorpeHo (M3menenus
BHECEHBI HA OCHOBaHUHU [locTanoBieHuss AgMuHucTpauy KiroueBCKOro ceabpCcKoro
nocesieanss OMCKOTO MyHHUIIMTAIBHOTO paifona Omckoit o6mactu ot 03.06.2019 Ne
73) HACTOAIIMM AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.8. UcuepnpiBaromuii mepeyeHh OCHOBAaHWM [JIi OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOIUMBIX ISl PEOCTABJICHHS] MYHUIIMITAIGHON YCITyTH
OcHoBaHusSIMH JUIsI OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABIICHUS MYHUIIUITAJILHONW  YCIIYTH, SIBISETCS HE TPEIOCTaBICHHUE
JIOKyMEHTOB, YKa3aHHBIX B MIYHKTE 2.5. HACTOSIIETO periaMeHTa.

2.9. VcuepnpiBatoluii iepeyeHb OCHOBAHUN JJIsI OTKa3a B MPEIOCTABICHUU
MYHHITUTIATBHOW YCITYTH:

2.9.1. JIomKHOCTHBIE JIMIA MECTHOTO CAMOYTIPABIICHUSI OTKA3bIBAIOT B
COBEPIIICHUH HOTApHUAILHOTO JACHCTBUS, €CIIH:

- COBEpPIIICHUE TAKOTO JACHCTBUS MIPOTUBOPEUHT 3aKOHY;
- IEWCTBHE MOJICKUT COBEPILICHUIO JOHKHOCTHBIM JIMIIOM OpraHa MECTHOTO
CaMOYIIPaBJICHUS APYTrOro MOCEJICHUS WM MYHUIIUITAILHOTO paiioHa



(MpUMEHUTENBHO K MIPUHATUIO MEp K OXpaHe HACJIEeICTBEHHOTO UMYIIECTBA U B
cily4ae HEOOXOJJMMOCTH MEP IO YNPABIECHUIO UM) UM HOTAPUYCOM;

- ¢ MPOCKHOOI O COBEPITICHUU HOTAPUATHLHOTO JACUCTBHUSI OOpATHIICS TPAKIaHUH,
IPU3HAHHBIN CYJIOM HEeeCTIOCOOHBIM U OTPaHUYEHO JAEECIIOCOOHBIM, 100
MIPEAICTaBUTEIb, HE UMEIOIINA HEOOXOAMMBIX TTOJTHOMOYHIA;

- CJIEJIKa HE COOTBETCTBYET TPEOOBAHMSIM 3aKOHA;

- COJIepKaHuEe JOKYMEHTA, 332 CBUJIETEIbCTBOBAHUEM MOJIMHHOCTH MOJNKUCH Ha
KOTOPOM 00paTHIIOCh (DU3NIECKOE WITH FOPUIUIECKOE JIUIIO0, TPOTUBOPEUHT
3aKOHOAATENbHBIM akTaMm Pocculickon denepanuu;

- JJOKYMEHTBI, IPEACTABICHHbBIC JI1 COBEPIICHUS HOTAPUAJIBLHOIO JIEHCTBUS,
HE COOTBETCTBYIOT TpeOOBaHUSIM 3akoHOAaTenbcTBa. (M3MeHeHusi BHeceHBI Ha
ocHoBaHuu Iloctanosienus Ne 138 ot 20.10.2017 Aamunuctpamuu KiaroueBckoro
CEJIbCKOTO TocesieHrss OMCKOT0 MyHHUIIMIAIbHOTO paiioHa OMCKOIM 00JacTH).

[IpeacraBinenuss AOKYMEHTOB U HWH(OpManuu, OTCYyTCTBUE U (WJIM)
HEJIOCTOBEPHOCTH KOTOPBIX HE YKA3bIBAJIUCH MPU MIEPBOHAYAIIEHOM OTKAa3€ B IPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJI MIPEAOCTABICHUS MyHULIIMTIATBLHON yCIyru, 1100 B
MPEeA0CTaBICHUNA MYHUIIMTIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIIMNX CITy4aeB:

a) U3MEHEeHue TpeOOBaHUN HOPMATHUBHBIX MPABOBBIX AKTOB, KaCAIOIIUXCS
NPEAOCTaBICHNUS MYHUIUMAIBHOW YCIyTrH, TIOCJ€ TMEPBOHAYAIBHOW TOJauu
3asIBJICHUSI O MIPEOCTABICHUN MYHUITUTIAIbHON YCIIYTH;

0) HanuuMe OIMOOK B 3asBICHUU O NPEAOCTABICHUU MYHULMNATHHOMN
YCIYTM U JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IOCIE NMEPBOHAYAIBHOTO OTKa3a B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl PEOCTABICHUS MYHUITUTIAILHOM YCIYTH,
aMb0 B TPENOCTaBICHUU MYHUIIMITAIIBHOW YCIYTM W HE BKJIIOYEHHBIX B
MPEACTABICHHBI paHEE KOMIUIEKT JOKYMEHTOB;

B) HCTCUYECHHE CpPOKa JCUCTBHUS JOKYMEHTOB WJIM HM3MEHEHHE HWH(OpMaluu
MoCJIe€ TIEPBOHAYAILHOTO OTKa3a B TIPHEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPENOCTaBICHUS ~ MYHUIIMNAIBHOM  yCIyrH, JUOO B TMPEJOCTABJICHHUH
MYHULHANAIBHON YCITyTH;

I) BBISBJICHUE JOKYMEHTAJIbHO TMOJITBEPKICHHOTO (akrta (IPU3HAKOB)
OIMK1OOYHOTO WM MPOTUBOMPABHOTO JeHUCTBUS (0€31eHCTBUS) HOIKHOCTHOTO JIUIA
Anmunnctpanun KimtoueBCKOTro cenbekoro noceneHuss OMCKOro MyHUIMNAIbHOTO
palioHa WIM MYHUUHIIAIBHOTO ciyxamero AamuHuctpanuu KiroueBckoro
celbCKOro  moceynieHuss OMCKOTO  MyHUIMOAJIBHOTO  pailoHa, paOOTHHKA
MHOTO(YHKIIMOHAILHOTO IIEHTpa, paOOTHUKA OpraHu3allid, MPeyCMOTPEHHOM
yacteto 1.1 crarbu 16 ®enepanbHoro 3akona ot 27.07.2010 Ne 210 «O6
OpraHu3alMy NPEeAOCTABICHUSI TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT», IPU
NEepBOHAYAILHOM  OTKa3e B  MpUEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPENOCTABIICHUS ~ MYHUIIMNAIBHOM  yCIyrd, JubOO0 B MPEIOCTABICHHUH
MYHULIUNAIBHON YCIYTd, O 4Y€M B MHCHMEHHOM BHJE 3a IMOJINUCHIO TJIaBbI
Anmvunuctpanuu KiroueBCKOro ceibckoro noceneHuss OMCKOro MyHUIIUIIATbHOTO
paiioHa, PYKOBOJIUTENS MHOTO(PYHKIIMOHAJIBHOTO IIEHTpa MNP IEepBOHAYATBLHOM
OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS  MPEIOCTABIICHUS
MYHULIMTAIBHON YCIyTH, JUOO PYKOBOJUTENS OpTraHU3alUH, MPeTyCMOTPEHHOMN
yacteto 1.1 cratem 16 ®enepanbHoro 3akona ot 27.07.2010 Ne 210 «O6
OpraHu3allid TPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIMOAIBHBIX YCIyT»,
YBEIIOMJISIETCSL 3aBUTENb, 4 TAKXKE NPUHOCATCA W3BUHEHUS 3a JOCTABIICHHbBIC
HeynoOctBa.  (M3mMeHeHus  BHECEHbl HAa  OCHOBaHMM  [locTaHOBICHHS



Anmunuctpanun KimroueBCKoro cenbckoro noceyieHuss OMCKOro MyHUIIMNAIbLHOTO
paiiona Omckoii oomactu ot 03.06.2019 Ne 73).

2.9.2. Jlna coBeplIeHHS HOTAPUAIbHBIX JACUCTBUA HE MNPUHUMAIOTCA
JOKYMEHTBI, UMEIOIME MOJYUCTKU JMOO MPUIKMCKU, 3aYEPKHYTHIE CIOBA U HUHbBIC
HEOTOBOPEHHBIC UCIIPABJICHUS, a TAKXKE JOKYMEHTHI, UICIIOJTHEHHBIE KapaH 1allloM.

2.10. Pa3mep mmaTel, B3UMAEeMOW C 3asBUTEIS TPU IPEIOCTABICHUU
MYHULIMNATBHON YCITyTH:

MyHnununansHass yciayra IO COBEPIICHUIO HOTAPUAIBHBIX JECHCTBUHI
MPEAOCTAaBIsCTCSl HA TIUIATHOM OCHOBE B COOTBETCTBUU C JCHCTBYIOIIUM
3aKOHO1aTEeJILCTBOM PD.

Oruiata HOTapUAJIBHBIX JCHCTBUM, COBEPIIAEMBIX JOJHDKHOCTHBIMM JIMIIAMH
aIMUHUCTPALINU, TPOU3BOJAUTCA B TMOPAJIKE, YCTAHOBJIEHHOM CT. 22 (OCHOB
3akoHoJarenbCcTBa Poccuiickon denepanuu 0 HOTaprare.

3a COBEpIIICHUE HOTAPUAIBHBIX JIEUCTBUM, IJISI KOTOPBIX 3aKOHOIATEIHCTBOM
Poccuiickoit ®eneparuu npeaycMoTpeHa oOsi3aTenbHash HOTapualibHas (opma
JOJDKHOCTHOE JIMIIO aJMUHUCTpPAIlMU, B3UMACT TOCYAAapCTBEHHYIO MOUUIMHY IO
CTaBKaM, YCTaHOBJICHHBIM 3aKOHOJIATENLCTBOM Poccuiickoit denepannu 0 Hajgorax
u coopax (crarbsi 333.24. HanoroBoro kojaekca Poccuiickoii ®denepauun (4acTh
BTOpasi).

3a COBEpIIICHUE HOTAPUAIBHBIX JIEUCTBUM, MJISI KOTOPBHIX 3aKOHOAATEIHLCTBOM
Poccuiickoit ®deaepaiiuu HEe MPEAYCMOTpPEHA 00si3aTeNbHas HOTapuaiabHas (opma,
JIOJDKHOCTHBIC JIUIA aJMUHUCTPAIIMK B3UMAIOT HOTapHAJIbHBIN Tapud B pazMepe,
YCTAaHOBJICHHOM B COOTBETCTBUM C TpeboBanusiMu cratbu 22.1 OcHOB
3aKoHoarenbcTBa Poccuiickoint Penepannu 0 HOTapuare.

3a  HOTapualbHblE  JICUCTBUS,  COBEpIIAEMbIE  BHE  MOMEIICHUS
aAMUHUCTpALINM, TOCYJIapCTBEHHAs IMONUIMHA YIUIAYMBAaeTCs B  pa3Mepe,
YBEIIMYEHHOM B MOJITOPA pasa.

[Ipu ynmocToBepeHUH AOBEPEHHOCTH, BBIIAHHOW B OTHOIIEHUM HECKOJIBKHX
JIMII, TOCYAAPCTBEHHAS MONUIMHA YIIJIAYUBAETCS OJHOKPATHO.

2.11. MakcuMallbHBIH CPOK OXXHJIaHHS B OYEpEId TPU IojJade 3ampoca o
NpPEAOCTaBACHUA MYHULMOAIBHOM YCIyTM W NOpH TMOJy4eHUH pe3ysbTaTa
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIyTH

Bpemst oxunanusi moceTuTenen s NOJy4eHUsT MyHUITUIIATbHOU YCIIyTH HE
JIOJDKHO TpeBblaTh 15 MuHYT (Ha ocHoBaHuM llocTaHoBieHMS AJIMHHHCTpaLUU
KinroueBckoro cenbckoro nocenenuss Ne§0-m ot 02.09.2013r.).

[TpoaomKUTENBHOCTD TpUEMa 3asIBUTENS Y CIENUANIUCTA - 15 MUHYT.

Brigaua 10KyMeHTOB:

a) YAOCTOBEPEHHOTO 3aBELIaHMsl J0JKHA ObITh OCyllecTBiIeHa B TeueHue 30
MUHYT;

0) YZIOCTOBEpEHHOU JOBEPEHHOCTH [OJDKHA OBITh OCYIIIECTBJICHA B TEUCHUE
30 MuHyT;

B) i1 TpEABApUTEIbHBIX JCHCTBUU MpU TPUHATUM MEp IO OXpaHe
HACJICZICTBEHHOTO UMYIIIECTBA YCTAHABIMBAETCS CPOK S5 THEW;

I') 3acBUJCTEIBLCTBOBAHHOTO JOKYMEHTa JOJKHA OBITh OCYIIECTBJICHA B
TE€YEHHE 15 MUHYT;

1) 3aCBUJETEILCTBOBAHHOW TMOANUCHA HA JIOKYMEHTE JOJDKHA OBITh
OCYIIIECTBJICHA B T€UCHHUE 15 MUHYT.

2.12. TpeboBanmss K TOMEIIEHUIO, B KOTOPOM TIPEIOCTABISACTCS
MyHULIMOANbHAsL yClyra, K 3aly OXHJAaHWsl, MECTy JJIsl 3alOJHEHHUs 3alpocOB O



IPEIOCTABIICHUM MYHMLMNAJIBHOW YCIYr'M, HMHQOPMAMOHHBIM CTE€HAAM C
oOpasnamMM MX 3alojHEHMsT M MEPEeYHEM JIOKYMEHTOB, HEOOXOIUMBIX IUIs
IPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH

2.12.1. TpeGoBaHus K pa3MeLICHUIO U 0()OPMICHHIO TOMEIICHHUS:

- pabodee MECTO CHEIHAIMCTa JOJDKHO OBITH 000pYAOBAaHO MEPCOHATHLHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOAWMBIM HH(POPMAIMOHHBIM
0a3am JTaHHBIX, IEYATAIOIINM U CKaHUPYIOIIUM yCTPOMCTBAM.

2.12.2. TpeboBaHus K pa3MEIICHHIO ¥ 0(OPMIICHHUIO BU3YATbHOM, TEKCTOBOM
U MyJIbTUMEIUHHON nH(pOopMarmu:

- pa3meleHue HH(OPMALMOHHBIX CTEHIOB C OOpaslamMu HEOOXOAUMBIX
JOKYMEHTOB.

2.12.3. TpeboBaHus K 000PYAOBAaHUIO MECT OXKHTAHUS:

- MECTa OXWJAaHUS [JOJDKHBI OBITb OOOpPYIOBaHBl CTYJIbSIMH M CTOJAMH.
KonnuecTBo MecT 0KUIaHUS OIpenessieTcss UCXolsd U3 (PaKTUUEeCKOM Harpy3ku M
BO3MOXKHOCTEM 71l X pa3MeIlEeHusl B 3JaHUM, HO HE MOXKET COCTaBJIATh MEHee 2
MECT Ha CIIeMAJINCTa, OCYIIECTRISIONIETO MPUEM JOKYMEHTOB OT 3asiBUTEICH.

2.12.4. TpeGoBaHMsI K MECTaM TOJMUCAHUS TOTOBBIX JOKYMEHTOB:

- MecTa I TOJMUCAHHS TOTOBBIX IOKYMEHTOB JIOJDKHBI OBITH 000PYI0BaHbI
CTOJIaMH, CTYJIBSIMHU, KAaHIEISIPCKUMHU MTPUHAITICKHOCTSIMHU.

2.12.5. TpebGoBanus K 0hOPMIICHUIO BXO/Ia B 3JaHHE:

- 31aHue (CTPOCHUE), B KOTOPOM PaCIOIOKEeHa aJMUHUCTpAIUs TTOCEICHUS,
JOJDKHO OBITH O0OpPYJOBaHO BXOAOM Ui CBOOOJHOTO JOCTyNa 3asBUTEIECH B
MOMEILEHHUE;

- BXOJl B 3JIJaHHUE€ JIOJDKEH OBITH 00Opya0BaH HMHGOPMAIMOHHON TaOINYKOH,
coJieprKalle cienyromlyo nH(HOPMAaLIUIO:

- HAMMEHOBAaHME YUPEXKJICHUS;

- MECTO HaXOXICHHUS;

- peXKUM PaOOTHI.

2.12.6. TpeboBanus k MHPOPMAITMOHHBIM CTCH]IAM:

- WHGOPMAIIMOHHBIE CTEHABI JIOJDKHBI COJEPXKaTh IMEPEYCHb JTOKYMEHTOB,
HEOOXOMUMBIX ISl  MPENOCTaBICHUS  MYHMIIMIIAJBHOW  YCIYTH, pa3Mep
rOCyIapCTBEHHON MOIUIMHBI K HOTapUaIbHOTO Tapuda.

2.12.7. TpeOoBaHMs K MECTaM MIpHEeMa 3asIBUTEIICH:

- kaOWHEeT mpuema 3asBUTENIeH JT0KEH ObITh 000pYy10BaH MH(POPMAIIMOHHON
TAaOJMYKON C yKa3aHHeM (aMWINU, UMEHH, OTYECTBA U JIOJDKHOCTU CIELMAIUCTA,
OCYILECTBIISIOLIETO NPEAOCTAaBICHINE MYHUIIUIATIBHON YCIIYTH.

2.13. Tloka3zaTenu AOCTYIMHOCTH U Kau€CTBAa MYHULIMIATBHON YCIYTH

2.13.1.OcHOBHBIMHU TOKA3aTENIMU JOCTYMTHOCTH M KaueCTBAa MyHHUILIMITAILHON
YCIyTHU SBISIOTCA:

- TOCTOBEPHOCTH MPEOCTaBIsIEMON HH(OPMALINH;

- YETKOCTb W3JI0KEHUs1 HH(POpMaIuy;

- MOJIHOTa UH()OPMUPOBAHMUS;

- HarJIsiAHOCTh (POpPM IpenocTaBiisieMol HHGOpMaIny;

- yI0OCTBO U IOCTYITHOCTb MOJy4YCHUS WH(DOPMAIIHNH;

- ONIEPAaTUBHOCTH MPEIOCTABICHUS HH(OPMAIINH;

- COOITI0IEHNE CPOKOB TPENOCTABICHUS MyHUIIUTIATLHON YCIYTH;

- OTCYTCTBUE OOOCHOBAHHBIX ’kaJ100 MO MPEIOCTABIECHNIO MyHULIMITAILHON YCIIYTH.

2.13.2. Nndopmanust o mopsiike MpeOCTAaBICHUS MYHULUIAIBHONU YCIIyTU
MPEOCTABIIACTCS TOCPEACTBOM:



- KOHCYJIbTAIUM;

- pasmenieHus: uHoOpManuMu Ha caiite aamMuHUCTpauuu KitoueBckoro
nocesieHust B cetn «THTepHET;

- pazMenieHus nHpopManruy Ha HTHPOPMAIIMOHHOM CTEHJIE.

2.13.3. KoHCyabTallMK MO BOMPOCY COBEPIICHHUS HOTapUAIbHBIX JCHCTBHIA
OCYILIECTBISIOTCS YIOJIHOMOYEHHBIM JOJHKHOCTHBIM JIMIIOM.

KoncynpTamuu npeaocTaBisitoTCs 10 BOIPOCAM:

- 0 Tepe4yHe IOKYMEHTOB, HEOOXOIMMBIX JJIsi COBEPIICHUS HOTapUaTbHBIX
JICUCTBUIA;

- 0 pexumMe paboThl  YINOJHOMOYEHHOTO  JIOJDKHOCTHOTO — JIMIIA
aJIMUHUCTPALINH;

- 0 CpPOKE MPEJOCTABICHUS] MYHUIIUITAIbHON YCIIYTH;

- 0 Topsake oOkamoBaHUs JedcTBUM  (O€37eHCTBHSA) U PEIICHHM,
OCYUIIECTBJISIEMBIX W MPUHUMAEMBIX B XOJE€ NPEIOCTaBICHUS MYHHUIIUIAIBLHOM
YCIIyTH.

HNudopmMupoBaHne 3aMHTEPECOBAHHBIX JIUI OCYIIECTBIISIETCS OECIIIATHO.
OCHOBHBIMH TPEOOBAaHUSMH MTPH KOHCYJITHUPOBAHUH SBJISIOTCS:

- KOMIIETCHTHOCTB;

- YETKOCTh B U3JI0KEHUU MaTepuana;

- IOJIHOTA KOHCYJIbTUPOBAHUA.

KoHcynpTanuu mnpeaocTaBIsioTCd TpPU JIMYHOM OOpaIeHHH WIH TIOCPEICTBOM
tenedoHHOM cBs3u. [Ipu oTBere Ha TenedOHHBIE 3BOHKM M JIMYHBIE OOpaIllCHUs
rpax/iaH, YIOJHOMOYEHHOE JIOJDKHOCTHOE JIMIO TMOAPOOHO U B  BEXKIUBOM
(xoppekTHO#) (popme HHPOPMUPYET OOPATUBIIMXCS JIMI] IO WHTEPECYIOIIMM HUX
BompocaM. BpeMst KoHCyIbTaIlIuu HE JOHKHO MpEBbImAaTh 10 MUHYT.

2.13.4 TlomemieHus, B KOTOPBIX TMPEIOCTABISIIOTCS TOCYAApCTBEHHBIC U
MYHHUITUTIATBHBIC YCIYTH, 3all OKUJAHUsS, MECTa JJIs 3aloJIHEHUsS 3asBJICHUNA O
IPEIOCTABICHUU rocyJapCTBEHHOM WJIH MYHUITUTIATHHON YCIIyTH,
WHGOPMAIIMOHHBIE CTEH/IBI C 00pa3laMy WX 3arOJHEHHs U TIEpeYHEM TOKYMEHTOB,
HEOOXOJUMBIX ISl  TPENOCTABICHUS  KaXAOW  TOCYNapCTBEHHOW WU
MYHHUITUTIATBHOW YCIYTH, TOJDKHBI OBITh TOCTYITHBI JJIT HHBAJIMIOB B COOTBETCTBUU
C 3aKOHOJATeNbCTBOM Poccuiickoil deaepanni 0 COIMAIbHON 3allIUTE WHBAJIUIOB.
(U3menenust BHeceHbl Ha ocHoBaHuu IlocTaHoBieHUST ~ AJIMUHHUCTpAIIUU
KiroueBckoro cenbckoro noceneHuss OMCKOro MyHMIIMIIAJIBHOTO paioHa OMCKoOn
obmactu ot 20.03.2017 Ne 56-m).

2.13.5. Tlepeuenb MyHHIIMTIAIBHBIX YCIIYT, CIy4ad U MOPSAIOK oOpalieHus 3a
OpraHu3aluel MPeOoCTABICHNUS TaKUX YCIYyT B KOMMEPYECKHE U HEKOMMEPUYECKUE
opranu3anuu (MPU HAJTUYUH Y HHUX TEXHUYECKOM BO3MOXKHOCTH), a TaKKe
TpeOOBaHMsSI K OpraHU3alMsIM, B KOTOPHIE MOXET OOpaTUTHhCS 3asBUTEIb 3a
OpraHu3alieil TPEeIOCTaBICHUS MYHUIIMNAIBHBIX ycayr (B TOM  YHCIE
JOTIOJTHUTENIbHBIC TpeOOBaHUA K 3allUTe TIEPCOHATBHBIX JAHHBIX W HWHOU
uHpopMauu), U KpUTEPUU OTOOpa YKa3aHHBIX OpraHU3aluid OMpPENesIOTCS
OpraHaMd MeCTHOTO camoympaBieHus. (VI3MeHeHuss BHECEHbI HAa OCHOBAaHUH
[TocTtanoBnennss AgmMuHHCTpanuu KiroueBCKOro cenbCKoro mocesneHuss OMCKOro
MyHHUIUNaNbHOTO paitoHa Omckoit odnact ot 23.03.2021 Ne 20).

2.14. Vnbie TpeOoBaHMS K MPEIOCTABICHUIO MYHUIIMTIATBHON YCIyTH

VYT0JIHOMOYEHHOE JOJKHOCTHOE JIMI0, OCYIIECTBIISIONIEE MYHUIIMIAIBHYIO
yCIyTy, HECET OTBETCTBEHHOCTh 32 COXPAHHOCTh HAXOSIINXCS y HETO 3asBJICHUN U
JIOKYMEHTOB B COOTBETCTBHU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepannu.



IIpu coBeplieHHY HOTAPUAIIBHBIX JECHCTBUM YIIOJHOMOYEHHOE JOJDKHOCTHOE
auno 00sA3aHO cOOM0AaTh TallHYy COBEPIIAEMbIX HOTapHUaJIbHBIX ACHCTBUM, B CBSI3U
C 4eM, €My 3allpeuiacTcs pasriamarb CBEIACHHUs, OIJIAllaTh JOKYMEHTHI, KOTOPBIE
CTalu €My HU3BECTHBI B CBSI3M C COBEPLICHHMEM HOTAPHAIBHBIX ACHUCTBHU, B TOM
Yuciie ¥ TI0CJI€ YBOJBHEHHS C MyHUIMITAIBHOM CITyKOBI, 32 HCKIIIOYEHHUEM CIIy4aes,
IIPENYCMOTPEHHBIX 3aKOHOM.

CBenenust (DOKYMEHTBI) O COBEPIICHHBIX HOTAPUAIBHBIX JEUCTBUSAX MOTYT
BBIJIABATHCS TOJIBKO JIMIAM, OT UMEHH WJIX 110 TIOPYYEHUIO KOTOPBIX COBEPIICHBI 3TU
nerctBud. CHpaBKM O COBEPLIEHHBIX HOTAPUAIBHBIX JEHCTBUAX BBIAAIOTCSA IO
TpeOOBaHUIO CyJa, IPOKYpaTypbl, OPTaHOB CJIEACTBUS B CBS3U C HAXOASIIUMUCSA B
UX IPOU3BOJCTBE YIOJIOBHBIMH, I'PAXKIAHCKMUMHU U aJMUHHUCTPATUBHBIMU JI€JIaMHU, a
TaKK€ 10 TpeOOBaHHUIO CyAEOHBIX IPUCTABOB-HCIIOJHUTENEH B CBA3M C
HaxXOMAIMMUCA B HUX  IPOU3BOACTBE  MAaTepUaJlaMd [0  HCIIOJHEHHIO
VCITOJIHUTEIIBHBIX JTOKYMEHTOB. CIIpaBKM O 3aBEIIAHUM BBIAAKOTCSA TOJBKO IIOCIE
CMEPTH 3aBeLIATeNsA 110 IPEACTaBICHUIO CBUIETEILCTBA O CMEPTH.

[lepcoHanbHass OTBETCTBEHHOCTHh YIIOJHOMOYEHHOTO JOJKHOCTHOTO JHMLIA
aAMUHHACTPALIMM YCTAHOBJIEHA B JOJDKHOCTHOM MHCTPYKIIVH.

3. CocTas, NoCJ1e10BaTEJILHOCTh U CPOKH BbITIOJIHEHHS
aIMMHUCTPATUBHBIX NPOUEAYP, TPeOOBAHUS K MOPSAAKY UX BbINOJIHEHHS, B
TOM YHCJIe 0COOCHHOCTHU BBINOJHEHUS] AAMUHUCTPATUBHBIX POLEAYP B
3JIEKTPOHHOM (popMe

3.1. IlocnenoBaTenbHOCTh IMUHUCTPATUBHBIX IEHCTBUH (TIpoLIeyp)
[IpenocraBieHne MyHHLIMIAIBHOM YyCIyrM  BKIIOYaeT B ceOd  CleAyrolue
aJIMUHUCTPATUBHBIE IPOLEIYPHI:

- IPUEM, PACCMOTPEHHUE JTOKYMEHTOB U PETUCTPALMS TUCbMEHHBIX 3asBJICHUM;

- COBEpLICHUE HOTAPUAIBHOTO JIEHCTBHSI, BbIJaya YOCTOBEPEHHOTO JOKYMEHTA,

- MOJArOTOBKA M BblIaya MOCTAHOBJICHHUSI 00 OTKa3€ B COBEPIICHUMH HOTAPUAIBHOTO
JEUCTBUSL.

3.2. Ilpuem, paccMOTpeHHME JOKYMEHTOB M PErucTpalus MUChMEHHBIX
3asiBICHUN

3.2.1. OcHOBaHMEM Il HadaJla MPEIOCTABICHUS MYHULHNAIBHOW YCIyTH
ABJISIETCSI YCTHOE WJIM TMHCbMEHHOE 3asBJICHHUE, IMOJAHHOE JHUYHO, MOPYYEHUE
HoTapuyca. [lucbMeHHOE 3asBICHHME COCTaBISIETCS B IPOU3BOJBHOW (opMe C
yKazaHueM (amuinu, MUMEHHU, OTYECTBa, MACHOPTHBIX JaHHBIX M ajpeca MecTa
KUTEJIbCTBA 3asBUTEIIS, C M3JI0KEHUEM IMPHUYMH BBIJAYM BBIMUCKH WIM TyOJIuKaTa
JIOKYMEHTA, C YKa3aHUEM JIaThl €r0 HOTAPUAIBHOTO yIOCTOBEPEHUS. B MMChbMEHHBIX
3asIBJICHUSAX O IPHHIATHH MEP IO OXPAHE HACIEACTBEHHOIO MMYILECTBA U B Cllydae
HEOOXOJMMOCTH IO YIPABICHUIO UM JIOJKHBI ObITh IPUBEIEHBI (GaKThl (TMPUYMHBI)
CBUJETENBCTBYIOIIME O TOM, YTO HEMPHUHATHE HE3AMEIJIUTENBHBIX MEp M0 OXPaHE
HACJEACTBEHHOTO HMYIIECTBA HapyllaeT WM MOXET HapylluTh IpaBa
HACJIEIHUKOB, OTKA30MoJIydaresed U JIPYruX 3auHTEPECOBAHHBIX JIML. 3asiBICHUE
MO>KET ObITh 3aMOJIHEHO OT PYKH MJIM MAaIIMHOMHUCHBIM CIIOCOOOM U COCTaBIII€TCS B
€IMHCTBEHHOM  HK3EMIUISIPE-TIOVIMHHUKE W  TOJNUCHIBAETCS  3asBUTENEM B
MPUCYTCTBUH YIOJHOMOYEHHOTO JIOJKHOCTHOTO JIMLA aIMUHUCTPALIUH.

3.1.2. YIOTHOMOYEHHOE TOJKHOCTHOE JIMLO aIMUHUCTPALUHA YCTAHABINBACT
JUYHOCTh 3asBUTENA, €r0 NPEICTABUTEINSA, MPEACTABUTENS FOPUINYECKOIO JIMLA,
CBUJETENS, JIMLA, IPU3BAHHOIO TMOJNUCATh 3aBEUIaHUE, JIOBEPEHHOCTb WIH



JOKYMEHT, Hd KOTOPOM CBHUJAETENBCTBYETCS MOJIMHHOCTD MOAIUCH, 3a TPAXKIaHUHA,
0oOpaTUBUIErOCs 32 COBEPIICHUEM HOTAapUAJILHOIO JCUCTBUS, a TAaKXKe NMEPEBOIUNKA
WIM cypaonepeBoauuka. JIMYHOCTh POCCHUICKHUX TIpakJaH YCTAHABIMBAETCS I10
NacrnopTy WM HUHOMY JIOKYMEHTY, YAOCTOBEPSIOIIEMY JIMYHOCTh, 3aMEHSIOLIEMY
nacropT. JImunocts rpaxknan Poccuu, MOCTOSIHHO NPOKMBAIOIIMX 34 T'PaHULEH,
npuoObBIIMX B Poccuiickyto  ®Denepanuio Ha  BPEMEHHOE  JKUTEJILCTBO,
YCTaHABIMBAETCA 1O WX  OOIIErpAKJAHCKHUM  3arpaHUYHbIM  ACIOPTaM.
[IpenbsiBieHHbIE  JTOKYMEHTBI  JOJDKHBI ~ WCKIIOYAaTh  JIIOOBIE  COMHEHMS
OTHOCHTENIFHO JIMYHOCTH OOpATHBIIETOCS 3a COBEPIICHHUEM HOTapHUAIHLHOTO
JIEUCTBUSI.

3.1.3. Ilpu ynmocTtoBepeHHH 3aBELIAHUN, JOBEPEHHOCTEH YIIOIHOMOYECHHBIM
JIOJDKHOCTHBIM JIMIIOM aIMHUHUCTPAIIMN BBISICHSETCA J1€€CIOCOOHOCTh (PU3UYECKHUX
JUL, YYACTBYIOIIMX B COBEPIICHUM HOTAPUAIBHOTO JeWcTBUsA. B  ciyuae
YAOCTOBEPEHUSI JOBEPEHHOCTH OT IOPUAMYECKOrO JIMIA TPOBEPSETCS  €ro
IPABOCIIOCOOHOCTh, a TaK)K€ MOJHOMOYMS €ro MpPEICTAaBUTENs B COOTBETCTBHU C
yUpEaUTENbHBIMHA TOKYMEHTAMHU.

B xome mnpenmocraBneHuss YCIyTH YNOJHOMOYEHHOE JTOJKHOCTHOE JIMIO
aJMUHUCTPALIMKA OCYILECTBIISIET IPOBEPKY HA COOTBETCTBUE CIEAYIOIIUX (PAKTOB:

- yaocTtoBepeHue (hakTa HaX0KJICHUS TPak/JaHWHA B KUBBIX;

- YJIOCTOBEPEHHE TOKJIECTBEHHOCTU COOCTBEHHOPYYHOU MOANHCH WHBAINIA
10 3PEHHUIO, TPOKUBAIOIIETO HA TEPPUTOPUHN KITFOUEBCKOTO CEIBCKOTO MOCEIEHUS, C
(akCHMUIIBHBIM BOCIIPOU3BEACHUEM €10 COOCTBEHHOPYUHOM MOANNCH;

- yI0CTOBEpEeHUE (paKTa HaAXOXKJICHUS TPakJlaHUHA B OIIPE/IETICHHOM MECTE;

- YIOCTOBEPEHHUE TOXKJIECTBEHHOCTH TIpa)<JIaHWHA C JIULOM, W300paKCHHBIM
Ha (oTorpaduu;

- YAOCTOBEPEHUE BPEMEHU NIPEABSABICHUS TOKYMEHTOB;

- YAOCTOBEPEHHE PABHO3HAYHOCTHU 3JIEKTPOHHOI'O JTOKYMEHTa JOKYMEHTY Ha
OyMa>KHOM HOCHTEIIE;

- YIOCTOBEpEHHE pPABHO3HAYHOCTH JOKYMEHTa Ha OyMa)XHOM HOCHUTENE
AIIEKTPOHHOMY AOKyMeHTy. (I3MeHeHHss BHECEHBI Ha OCHOBaHWU [locTaHOBIICHUS
Ne 48 or 24.04.2020 Anvmuauctpanuu KITFOUeBCKOTO CENBCKOTO TOCEICHUS
OMCKOT0 MyHHUITUTIAIBHOTO paiioHa OMCKOH 00J1aCTH)

B xone npuema JOKyMEHTOB OT 3asBUTEEH YIOJHOMOYEHHOE JAOJDKHOCTHOE
JUIO aIMAHHUCTPALIMU OCYUIECTBIISIET IPOBEPKY MPEAOCTABIECHHBIX TOKYMEHTOB:

- Ha HaJIUM4he JOKYMEHTOB B COOTBETCTBUM C IYHKTOM 2.6 HaCTOSIIETO
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA;

- Ha COOTBETCTBHUE NPEJICTABICHHBIX OPUTHHAIOB UX KOMUSIM;

- Ha OTCYTCTBHE B JIOKYMEHTax MOAYHUCTOK, PUIIHCOK, UCIPABICHUN, 3a4EPKHYThIX
CIIOB M HHBIX HEOTOBOPEHHBIX HWCIPABICHUN, NOBPEXICHUNW [TOKYMEHTA, MpHU
KOTOPOM HENb3s OAHO3HAYHO UCTOJIKOBATh COJAEPKAHUE TOKYMEHTA.

3.14. Ilpm HanuuuM OCHOBaHWM [JII OTKa3a B MPEIOCTABICHUU
MYHULIMNAIBHON YCIIYTH, IPEAYCMOTPEHHBIX II. 2.8. HACTOSIETO
AJIMUHUCTPATUBHOTO  pErVIaMEHTa,  YIOJIHOMOYEHHOE  JOJKHOCTHOE  JIMIIO
aJMUHUCTPAIIMH OTKA3bIBAET B COBEPIICHUU HOTAPUATILHOTO JICHCTBUSI.

3.1.5. [luceMeHHbIE 3asIBICHUS PETUCTPUPYIOTCS B KypHAJIE PETHCTpAIUU
YIIOJTHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM ~ QJIMUHUCTPALIMM B  TMPUCYTCTBUH
3asBUTECIIA.



3.1.6. MakcumanbHbId CpPOK IO BBINOJHEHUIO JICUCTBUH MO MpPUEMY,
PacCMOTPEHHIO JOKYMEHTOB M PETUCTpAIlMM MUChMEHHBIX 3asBJICHUN HE JOJKEH
npeBblarh 10 MUHYT.

3.3. CoBepuieHHE HOTApUAIBHOIO JIEMCTBHS, BbIJa4a YJOCTOBEPEHHOIO
JIOKYMEHTA.

3.3.1.YnocroBepeHune 3aBeniaHni.

1) 3aBemanue coctaBisieTcsi B mucbMeHHOW Qopme. [lpu ymoctoBepeHHH
3aBellaHUS OT 3aBeniaTelis He TpeOyeTcs TPEICTaBICHHUS JI0Ka3aTeNbCTB,
NOATBEPKIAIOIIMX €ro MpaBa Ha 3aBELHIAEMOE HMYILECTBO, a TaKK€ HAIWYUeE
POJICTBEHHBIX HWJIM HHBIX OTHOIICHWWA C HACJCIHMKAMHU. 3aBelllaHWE MHIIETCS
3aBEIIaTeNIeM WM 3allUChIBAETCSA C €ro CJIOB YIOJHOMOYEHHBIM JIOJKHOCTHBIM
JUIOM  aJIMUHUCTPALUU, TPU ITOM MOTYT OBITh MCHOJB30BAHBI TEXHUYECKUE
CpelicTBa.

3aBeniaHve, 3alMMCaHHOE  YMOJIHOMOYEHHBIM  JIOJDKHOCTHBIM  JIULIOM
aJIMUHUCTpAllUM CO CJIOB 3aBellaTelsisd, JO0 €ro MOJMUCAaHUS JOJKHO ObITh
MOJIHOCTBIO NPOYUTAHO 3aBEIIATEJEM B MPHUCYTCTBUHM  YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMLA aJMUHHMCTpauuu. Eciau 3aBemarens HE B COCTOSHHM JIMYHO
IPOYUTATh 3aBEIIAHHE, €r0 TEKCT JOJDKEH OBITh OIJIAIEH YINOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM aJIMMUHHUCTpPAllMMd, O YE€M Ha 3aBELIaHUU JOJDKHA OBITh
c/ieJlaHa HAJMKUCh C YKAa3aHUEM IMPUYHH, 0 KOTOPHIM 3aBEIIATENh HE CMOTI JIMYHO
IPOYUTATh 3aBEIlIaHHE. 3aBEUIAHUE JIOJKHO OBITh COOCTBEHHOPYYHO MOJIMCAHO
3aBelareJieM B IPUCYTCTBHM  YIOJHOMOYEHHOIO  JOJDKHOCTHOIO — JIMIIA
aJMUHUCTPALIAH.

2) Ecnu 3aBemarens B cuily (DPU3MUECKMX HEIOCTATKOB, TSXKEJION OOJE3HU
WIM HETPaMOTHOCTH HE MOXET COOCTBEHHOPYYHO IMOANUCATH 3aBEIIAHHE, OHO 10
ero mpocb0e MOXKET ObITh MOANHUCAHO JAPYTUM TPaXJaHUHOM B HPHUCYTCTBUH
YIOJHOMOYEHHOIO JOJDKHOCTHOIO JMIA aJMUHUCTpanuu. B 3TOM ciydae Ha
3aBELlaHUU JOJDKHA OBITh CJellaHa HAANHUCh C YKa3aHWEM IMPUYMH, IO KOTOPHIM
3aBeIIaTelb He CMOT MOANKCATh 3aBEIaHne COOCTBEHHOPYYHO.

3) Ilpu cocTaBiieHMU U yIOCTOBEPEHHUH 3aBELIaHUS IO JKEJTAHUIO 3aBellaTess
MOKET MPUCYTCTBOBaTh CBHUJETENh. B 3TOM ciyyae 3aBelllaHHE JOJIKHO OBITh
MOJANMKMCAHO CBUIETEJIEM U HA 3aBEIIAHUM JOJDKHBI OBITh yKa3aHbl (aMuius, UM,
OTYECTBO M MECTO JKHUTEIbCTBA CBHUJIETEIS] B COOTBETCTBUU C JIOKYMEHTOM,
yAOCTOBEpSIOIEM  ero  Ju4yHOocTh. (CBHzeTenb, a TakkKe  TPakJIaHUH,
NOANKCHIBAIOIIMI ~ 3aBEIIAaHME  BMECTO  3aBELIATENs,  IPEAYIpPEXIAI0TCS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM aJIMUHUCTPALlMA O HEOOXOAMMOCTH
coOmoaaTh TallHy  3aBelllaHds, NpU OTOM HA  3aBELIAHUU  JIeJAeTCs
COOTBETCTBYIOIIAs 3anmuch. He MOTyT ObITh CBUAETENSIMU M HE MOTYT IOJIUCHIBATD
3aBEIIAHNE BMECTO 3aBELIATEIS:

- YIOOJIHOMOYEHHOE  JOJDKHOCTHOE  JMUO  aJIMHHHMCTPAlMUd  IIOCEJICHMS,
YIOCTOBEPSIOILEE 3ABEIIAHNE;

- JMI0, B MOJIb3Yy KOTOPOTO COCTaBJICHO 3aBEUIaHUE WJIM CJeJIaH 3aBellaTeNbHbIN
OTKa3, CyNpyT TaKoro JIMLa, €ro JeTH U pOAUTEIIH;

- rpaxaane, He 00J1aarIIre 1eeCIOCOOHOCThIO B MTOJTHOM 00bEME;

- HETPaMOTHBIE;

- TpaXkJaHe C TaKUMU (PU3NYECKUMH HEAOCTATKaAMH, KOTOPBIE SIBHO HE IMO3BOJISIOT
UM B IOJIHOM MEpE OCO3HABATh CYIIECTBO MPOUCXOIAIIETO;

- JINLA, HE BJIAJICIOIIME B JOCTAaTOYHOW CTENEHM SI3BIKOM, Ha KOTOPOM COCTAaBJIEHO
3aBEILIAHHE.



4) VYNOJIHOMOYEHHOE JAOJIKHOCTHOE JIMIIO aJAMUHUCTPALMU Pa3bsICHSET
3aBENIATEIIO coaepKaHue CTaTbU 1149 ['paxxpaHckoro KOJIeKca,
yCTaHaBIMBAIOIIEH MPaBO Ha 0053aTENbHYIO OO B HACJIEJACTBE U J€TaeT 00 3TOM
3aMKCh HA 3aBELIAHUU.

OO0 ymoCTOBEpEeHHOM 3aBEIIaHUU JeNIaeTCsl 3amuch B AJ(DaBUTHYIO KHHUTY
ydeTa 3aBellaHuu.

3.3.2. YnocToBepeHHne TOBEPEHHOCTEM.

1) JloBepeHHOCTh OQOPMIISIETCS YMOTHOMOYEHHBIM JODKHOCTHBIM JIUIIOM
aIMUHUCTpAllMM B TMHUChMEHHOW ¢dopMe, MOXKET OBbITh yIOCTOBEpEHa OT HMEHH
OJIHOTO WJIM HECKOJIBKUX JIMIl HA UMSI OJTHOTO UJTU HECKOJIBKHUX JIHII.

2) JIOBEpEHHOCTH OT UMEHU HECOBEPIICHHOJETHUX, HE IOCTUTIUX 14 JeT, a
TaK)Ke€ OT UMEHM Tpak/IaH, MPU3HAHHBIX B CYJACOHOM MOPSIKE HENEEeCIIOCOOHBIMH,
MOTYT COBEPILIATH TOJIBKO UX POIUTENH (YCHIHOBUTEIH ), ONIEKYHBI.

JIOBEpEHHOCTH OT UMEHU HECOBEPIICHHOJETHUX B Bo3pacte oT 14 go 18 ner
YIOCTOBEPAIOTCS IIPU  HAIWYUMM IHCBMEHHOIO COIJIachsd Kak Ha BblIady
JIOBEPEHHOCTH, TaK M HA COBEPILIECHHUE MPEAYCMOTPEHHBIX B HEH CAEIOK HX
3aKOHHBIX MPEIACTABUTENEN — POIAUTENEH, YCBIHOBUTENIEH WM ToIeunTesen. bes
corjacusi 3aKOHHBIX NIPEICTABUTENIEd HA COBEPUIEHUE CIEIKA MOTYT OBITh
YIOCTOBEPEHBI JOBEPEHHOCTH:

- Ha pacnopsKeHUE 3apab0TKOM, CTUIICHINEN U UHBIMH J1I0X0JJaMU;

- Ha OCYIIECTBJICHHE MTPaB aBTOpPA MPOU3BEACHUS HAYKH, TUTEPATYPbl U UCKYCCTBA,
U300peTeHUs] WJIM  HMHOTO  OXpaHsIeMOro  3aKOHOM  pe3yibTara  CBOEH
VHTEJUIEKTYaJIbHOM EATEIbHOCTH;

- Ha pacHOPSKEHHUE BKIIAIaMU B KPEJIUTHBIX YUPEKICHUAX;

- Ha COBEpUICHHE MEJKUX OBITOBBIX CHENIOK, a TAKXKE CIHEJIOK, HAlpaBJICHHBIX Ha
0e3BO3ME3JHOE  MOJyY€HHWE  BBIFOJbI, HE  TPeOYIIIUX  HOTApUAJIHLHOTO
yIIOCTOBEpPEHUS JINOO rOCYyAApCTBEHHON PETUCTPALIUH.

IIpn YIOCTOBEPEHUU JIOBEPEHHOCTH YUHUTBIBAIOTCS MpaBuia,
npeaycMoTpenHsble LI 3 u 4 cT. 182 'K P®, B cOOTBETCTBUM C KOTOPHIMU:
-IPEJICTABUTENb HE MOXET COBEpIIATh CIEIKA OT HMMEHHU MPEICTaBIsEMOIO B
OTHOUIEHUM ce0s JIMYHO, & TaKKE€ B OTHOIICHHUU APYroro JHila, MPEeACTaBUTEIEM
KOTOPOT'O OH OJAHOBPEMEHHO SIBJISIETCS, 32 MCKIOYEHUEM CIYy4aeB KOMMEPUECKOro
NIPEICTaBUTENIbCTBA;

- JJOBEPEHHOCTh HE MOXET MMETh MECTO, KOIJa CjeJiKa TOJKHA ObITh COBEplLIeHa
TOJIBKO JINYHO, & HE Yepe3 MPEACTAaBUTEIIS;

- HE MOryT OBITb MepelaHbl IPYrUM JHIIAM MOJHOMOYHS, BO3JIOKEHHBIE Ha
apOUTPaKHOTO YIIPABIISIONIETO APOUTPAKHBIM CYJIOM;

- HE JOIIyCKAaeTCs IMepeaayda rojoca Mo JOBEPEHHOCTH YJIEHOM COBETAa JIUPEKTOPOB
(Habr01aTETLHOTO COBETA) aKIIMOHEPHOTO OOIIECTBA;

3) JloBepeHHOCTh BblIABacMas B TNOPSJAKE MEPEAOBEPUS, MOIJIEKHUT
HOTapUaJbHOMY YJIOCTOBEPEHMIO IO MPEIACTABIECHUM OCHOBHON JOBEPEHHOCTH, B
KOTOPOM OTOBOPEHO MpaBO MEpeaoBepusi, JTUOO MO MPEACTABICHUH MUChMEHHBIX
JI0Ka3aTeNIbCTB TOTO, YTO MPEACTABUTEND [0 OCHOBHOM JOBEPEHHOCTU BBIHYKIEH K
ATOMY CHJIOI0 OOCTOSITENIbCTB JJII OXpaHbl MHTEPECOB BBIJABILIEIO JIOBEPEHHOCTD
(Tsoxenast  0OJIe3Hb MPEACTaBUTENSA, CTUXHITHOE O€ACTBHE, B CBSI3U C 4YeM
NPEACTaBUTENIb HE MOXET BBINOJIHUTH MOpyYeHHE, U ToMy mojno0Hoe). OO0
YIOCTOBEPEHUN JOBEPEHHOCTH B TMOPSAIAKE MEePelOBEpPHUs  YINOTHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM ~ aJIMUHHUCTPALIMM  JEJIaeTcd OTMETKAa Ha OCHOBHOM
noBepeHHOCTU. lIpencraBUTento Mo OCHOBHOW JOBEPEHHOCTH YIOJIHOMOYEHHOE



JOJDKHOCTHOE JIMLIO aJMHHUCTPALUU Pa3bsCHIET €ro OO0s3aHHOCTh H3BECTUThH
NPECTaBISIEMOr0 110 OCHOBHOM JOBEPEHHOCTH O Iepeaade MpeiICTaBICHHBIX eMy
10 3TOW JOBEPEHHOCTH IMOJHOMOYMN JPYyroMy IHIy B MOPSAKE MEPeAOBEpUS U
CoOOIUTs, eMy HeoOXoaumble cBeAeHuss 00 stom nune. [lo nucbMeHHOMY
3asBIICHUIO TIPEACTABUTENII 10 OCHOBHOH JIOBEPCHHOCTH YIIOJTHOMOYECHHOE
JOJDKHOCTHOE JIMIIO0 aIMUHHCTPALMM MOKET TNepeAaTh 3asBICHHE C TaKuM
W3BCIICHUEM, IIPEICTABIIIEMOMY I10 OCHOBHOW JOBEPEHHOCTH II0 IIPaBUIIaM,
peaycMOTpeHHbIM B CT.86 OcHOB 3akoHonarenscTBa Poccuiickoit denepanuun o
HOTapuate. YIOIHOMOYEHHOE OJDKHOCTHOE JIMIO0 AMUHHCTPALUU PAa3bICHSICT
IpPEACTaBIIEMOMY, YTO OH MOXET BO BCSKOE BpEMs OTMEHHUTH JIOBEPEHHOCTH C
IPaBOM IEPEIOBEPHs, a MPEACTaBUTENb, KOTOPOMY JIOBEPEHHOCTH BBIJaHa, BIPABE
OTKa3aTbCsi OT HEe M YTO C IHpPEeKpalleHHeM [TOBEPEHHOCTH TepseT CHIy H
nepeoBepue.

[lepen coBepleHHEM HOTAPHAIBHOTO JEWUCTBUS 1O  YAOCTOBEPEHUIO
JIOBEPEHHOCTHU YITOJIHOMOYEHHOE JOJDKHOCTHOE JIUIO aIMHUHUCTPAIIUN Pa3bSCHSIET
oOpaTuBIIEMYyCsl 3a YIAOCTOBEPCHHEM JIOBEPEHHOCTH TIPABOBBIC ITOCIEACTBUS
BBIJIaYM JIOBEPCHHOCTH, C TEM, 4YTOOBI HOPUAMYECKAs HEOCBEIOMIICHHOCTh HE
Moryia OBITh WCIOJNB30BaHA BO Bped, a TakXkKe TMpaBO MPEIyCMOTPETh B
JOBEPEHHOCTH  BO3MOXXHOCTH  IIEPEIOBEPUST  MPEACTABUTENIEM  ITOJTHOMOYHIA,
IPEJOCTABICHHBIX MY 0 HACTOSIICH JOBEPCHHOCTH.

VYTIOJTHOMOYEHHOE  JIOJDKHOCTHOE  JIMIIO0  aJMHHUCTPAIMM  Pas3bsCHSCT
NpPEACTAaBIIEMOMY  TOPSIOK MPEKpaIleHUsT W TOCIEACTBUS  MPEKpaIleHus
JOBEPEHHOCTH, 4YTO OH 00s3aH 00 OTMEHE [OBEPEHHOCTH W3BECTUTH JIMIIO,
KOTOPOMY JOBEPEHHOCTD BbIJIaHa, a TAaKXkKe 3aTpe00oBaTh BO3BpaTa JAOBEPEHHOCTHU OT
IPEJCTaBUTEIS.

4) JIoBepeHHOCTh MPEACTABISEMBIM MOIICHIBACTCS TOJBKO B MPUCYTCTBHH
YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO Juia. Ilepen moamucaHweM JOBEPEHHOCTH,
COCTABJICHHOW  YNOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM  TI0  MPOchOe
NPEJCTAaBIsIEMOrO, TEKCT JOBEPCHHOCTH  TPOYUTHIBACTCS  IMOCICAHUM |
MOJTBEPXKIACTCSI, 4YTO COJIEPKAHHUE €My TIOHSATHO M COOTBETCTBYET €Tro
BOJICU3BSIBJICHUIO.

Ecmu  mpencraBnsieMblii  BCICICTBHE  HETPAMOTHOCTH,  (DU3HUYECKUX
HEJIOCTaTKOB, OOJIE3HW WU 10 KaKUM-JIUOO WHBIM TPUYMHAM HE MOXKET
COOCTBEHHOPYYHO TOJIIUCATh JOBEPEHHOCTh, TO IO €ro Mpochde B €ro
NPUCYTCTBUM M B TNPHUCYTCTBHHM YINOJHOMOYEHHOTO JOJDKHOCTHOTO —JIMIA
JIOBEPEHHOCTh MOXKET TMOANUCATh JAPYrod TpaxIaHUH (PYKONMPHUKIAIUUK), C
yKa3aHHUEM IMPUYUH, B CHIY KOTOPBIX JIOKYyMEHT HE MOT OBITh MOJIHUCAH
COOCTBEHHOPYYHO NPEACTABISEMbIM. PyKOTIPUKIIATYUKOM HE MOXKET OBITH:

- TIPEACTaBUTEIIb 110 TAHHOW TOBEPEHHOCTH; YIIOJIHOMOYEHHOE JOJDKHOCTHOE
JHUIO  aJIMUHHCTPAlMW, YAOCTOBEPSIONIee JOBEPEHHOCTh; TPaKIAHWH, HE
00J1aJafOIIHHI JeeCITOCOOHOCTERIO B ITOJTHOM 00BEME;

- HETPaMOTHOE JIUIIO;

- TpPaKIaHWH C TaKUM (U3UYECKUM HEJOCTATKOM, KOTOPBIA SIBHO HE
TIO3BOJISICT €MY B TIOJTHOM Mepe OCO3HABATh CYIIECTBO MPOUCXOIAIICTO;

- JIMIO0, HE BIAJCIOIIECE B JOCTATOYHON CTEMEHU S3BIKOM, Ha KOTOPOM
COCTaBJICHA JIOBEPEHHOCTb.

5) JloBepeHHOCTb OT HMEHH IOPUAMYECKOrO JIMIA, OCHOBAHHOTO Ha
TOCYJapCTBEHHONW WM MYHUIIMIIAJLHOH COOCTBEHHOCTH, Ha TIOJYYCHHE WU
BBIJIA4y JICHET W JIPYTUX HMMYIIECTBEHHBIX IIEHHOCTEH MOJKHA OBITH MOJIUCAaHA



JULOM, YIOJHOMOYEHHBIM Ha 3TO YYPEAUTEIbHBIMU JOKYMEHTAMH, a TaKkKe
IJIaBHBIM OyXTaJITEpOM 3TOTO IOPUIUUYECKOTO JIMIIA.

3.3.3. IlpunsiTue Mep MO OXpaHE HACIEIACTBEHHOTO MMYIIECTBA U B Cllydae
HEOOXOMMOCTH TI0 YITPABICHUIO M.

1) VYnoiHOMOYEHHOE JIOJKHOCTHOE JIMIO AAMUHUCTPALMH, TOJYyYHB
MOpPYYEHHUE HOTapUyca WJIW 3asiBJICHUE, PETUCTPUPYET UX B JICHb MOCTYIUICHUS B
KHUTE ydeTa MOPYUYEHHM 0 OXpaHE HACIEICTBEHHOTO MMYIIECTBA U YIPaBICHUIO
UM. YTIOJIJHOMOYEHHOE JIOJPKHOCTHOE JIUIIO aJIMUHUCTPAIMU JIOJIKHO COBEPUIUTH
CJIeAYIONINE TTPEABAPUTEIbHBIE ACHCTBHUS:

- YCTaHOBUTb HAJIMYME HACJIEACTBEHHOTO WMYUIIECTBA, €ro COCTaB U
MECTOHAXO0XKICHUE;

- U3BECTUTH HACJIEIHUKOB, CBEJICHHUS O KOTOPBIX UMEIOTCS B MOPYYEHUU HOTapuyca
WU B 3aSBJICHUH, & TAK)KE HACIICIHUKOB, CBEICHUSMH O KOTOPBIX pPACHOJIAraeT
aAMUHHUCTPALIMS TIOCEIICHUS, O 1aT€ U MECTE MPUHATHS MEP 10 OXPAHE HACIIEICTBA;
- U3BECTUTH UCIIOIHUTENS 3aBEIIAHUS, CBEACHUS O KOTOPOM UMEIOTCS B IOPYUYECHUU
HOTapuyca WIH B 3asiBJICHUU, O JaT€ U MECTE NMIPUHATHS MEp M0 OXpaHe HACJIE/ICTBA;
- B COOTBETCTBYIOIIMX CIydasiX H3BECTUTh MPEACTaBUTENICH OpraHa OINEKu U
MONEYUTEIbCTBA, OCYIIECTBISAIONIEIO 3allUTy TMpaB W 3aKOHHBIX HWHTEPECOB
HECOBEPIIICHHOJIETHUX TPAXKJIaH, a TAKXKE MHBIX JIUII, HaJl KOTOPHIMH YCTAHOBJICHBI
OTI€Ka U MOIMEUYUTENICTBO, O JaTE U MECTE MPUHSITHUS MEP 110 OXpaHEe HACIIE/ICTBRA.

2) Jlma oxpaHbl  HACJEACTBEHHOIO HMMYIIECTBA  YIOJHOMOYEHHOE
JTOJKHOCTHOE JIMII0 aJMUHHUCTPALMH MPOU3BOAUT OMUCH 3TOr0 umyiiectBa. Onuck
MIPOU3BOJIUTCS B IPUCYTCTBUU JIBYX cBHUeTenel. [Ipu npous3BOACTBE OMUCH MOTYT
MIPUCYTCTBOBATh MCIOJHUTENb 3aBEIIaHUsI, HACIECOHUKHM U B COOTBETCTBYIOIIHUX
CIy4yasX MPEICTABUTEIN OPTraHOB OMNEKW MW moreuntenbeTBa. [lo cornamenuto
MEK]ly HAclIEMHUKAaMU NPOU3BOJUTCS OLICHKA HACIEACTBEHHOro mmyilectna. [Ipu
OTCYTCTBUU COTJIAIIEHUS OLICHKA HACIEACTBEHHOIO UMYIIIECTBA WJIA TOW €ro 4acTu,
B OTHOIIEHUU KOTOPOW COIJIalleHue HE JOCTUTHYTO, MIPOU3BOJUTCA HE3aBUCUMBIM
OIICHIIMKOM 3a CYeT JIMIa, MOTPeOOBABIIErO0 OIEHKH HACIEICTBEHHOTO
UMYIIECTBa, C TMOCIAEAYIOUIMM pPAacOpeaeiCHUEM OTUX PacXOJOB  MEXIY
HAClIETHUKAMU TPOMOPIHUOHATBHO CTOUMOCTH TOJYYEHHOTO KaXAbIM W3 HHUX
HacleJCTBa. B akT onucHu BKIIFOYAETCS BCE UMYIIECTBO, B TOM YHUCJIE JUYHBIC BEIU
Hacle0AaTelNsl, HaXOAIIHUecs B TOMEIIEHUH, B KOTOPOM MPOU3BOAUTCS OMUCH. AKT
OMHUCU HACJEJACTBEHHOTO HMYIIECTBA COCTABJISETCS HE MEHee 4YeM B Tpex
HK3EMILUISIPAaX, TMEPBbII K3 KOTOPBIX BBIIAECTCS TpaxJAaHUHY, MPUHSIBLIEMY
HACJIEJICTBO HA XPaHEHHUE, BTOPOM HAIpPaBIAECTCS HOTAPUYCY MO MECTY OTKPBITHS
HACIIEJICTBA, TPETUH OCTAETCS Yy  YHOJHOMOYEHHOIO JOJDKHOCTHOI'O —JIUIa
aAMUHUCTPALIVH.

3) Bxogsiee B cocTaB HacjieACTBA UMYIIECTBO, 32 UCKIIOUEHUEM OPYXKHUS,
JICHET, BAIKOTHBIX [IEHHOCTEH, IPArOlEHHBIX METAJIJIOB U KAMHEU, U3JICIUN U3 HUX,
a Takke He TpeOyrolee yOpaBJICHHS, TepenaeTcs  YINOTHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM aMUHHUCTpPAIIMU Ha XpaHEHHUE JIIDOOMY W3 HACJIEAHUKOB, a
MIPU HEBO3MOXKHOCTH TIepeJiaTh €ro HaCAeIHUKAM — IPYrOMY JIMILY TI0 YCMOTPEHUIO
YIOJIHOMOYEHHOTO JOJKHOCTHOTO JIMIla aaAMuHucTpanuu. [lepenavya opopmiisiercs
NyTeM 3aKJIIOUYCHHUS JOTOBOpa XpaHEHUs B MHUCBMEHHOW ¢opme. XpaHUTEIb
BBIJIAE€T YIIOJTHOMOYEHHOMY JOJKHOCTHOMY JIMILy aIMHUHHUCTpPAIIUU TONHUCAHHYIO
UM COXpaHHyK pacnucky. JIuimo, KOTOpoMy TIepeJaHO Ha  XpaHEHUue
HACIIEJICTBEHHOE HMYIIECTBO, MPEAynpexaacTcss 00 OTBETCTBEHHOCTH 3a €ro
yTpaTy, HEJA0CTauy WM MOBPEXKICHUE, O YEM YKA3bIBAECTCS B JIOTOBOPE XPAHEHUSI.



Bxopsmue B cocTaB HacleACTBa HAJWYHbIE JEHBIM BHOCATCS Ha JIENO3UT
HOTapuyca Mo MECTY OTKPBITHS HACJIEACTBA, A BAIIOTHBIE LIEHHOCTH, IPArOl€HHbIE
METaJIIbl M KaMHH, U3JeNIis U3 HUX U He TPeOyIolIe ynpaBaeHUs LIeHHbIe OyMaru
NepearnTcss 0OaHKy Ha XpaHEHWE MO JIOrOBOPY. 3aKIIOUEHHUE JOTOBOPA XPaHEHUS
LIEHHOCTE B OaHKE yJOCTOBEpSETCS BblAauYeid OaHKOM  YIOJHOMOYEHHOMY
JOJDKHOCTHOMY JIMILY 3 IMUHUCTPAIMd UMEHHOTO COXPAHHOT'O TOKYMEHTA.

Ecnu B cocraBe HAcleACTBa UMEETCS MMYILIECTBO, TPEOYIOIIEEe HE TOJIBKO OXPaHBI,
HO W YNPAaBICHUSA, YIOJIHOMOYEHHOE JOJDKHOCTHOE JMIO aJMUHUCTpAlMU B
KAueCTBE YYPEOUTENsl JIOBEPUTEIBHOIO YIPABIEHUS  3aKJIIOYaeT JOroBOp
JOBEPUTEIBHOIO YIIPABJICHHS 3TUM MMYLIECTBOM. B ciydae, korna HacienoBaHUeE
OCYILECTBIISIETCS O 3aBEIIAHHIO, B KOTOPOM HAa3HAY€H HCIOJHUTENb 3aBEIIAHUS,
MpaBa y4YpPEIUTENd JOBEPUTEIBHOIO YIPABICHUS MPUHAIIEKAT HNCHOJIHUTEIIO
3aBELIAHUSI W OCYIIECTBISIIOTCSA UM JIMYHO WM 4YE€pe3 HOTapHuyca.

4) Ecnn cocTaBUTh OMMCh MMYIIECTBA HE MPEICTABISETCS BO3MOXKHBIM,

YIOJIHOMOYEHHOE JIOJKHOCTHOE JIMLIO aJAMUHUCTPALMM COCTaBIISIET aKT 00 OTKa3e
NpEeAbIBUTh UMYILECTBO JJIA MPOU3BOACTBA OMKCH, a 3aMHTEPECOBAHHBIM JIMIIAM
pa3bACHSIET CyAeOHbBIN MOPSIOK 3alIMThl HAPYLIEHHBIX JTUOO OCIapUBAEMBIX ITPaB U
3aKOHHBIX MHTEPECOB. B ciyuae, eciid MpU BCKPBITHM MOMELIEHUS, B KOTOPOM
JOJDKHA OBITh MPOM3BEJEHA ONHCh, OOHAPYXEHO, YTO HMMYIIECTBO B HEM
OTCYTCTBYET, 00 3TOM TOKE COCTABJISETCSA aKT. Y Ka3aHHBIE aKThl COCTABIISIOTCS:
- €CJIM IPUHATHE MEP MO OXPAHE HACIIEICTBEHHOI'O HMYLIECTBA OCYIIECTBIIAETCS IO
NOPYYECHUIO HOTapUyca — HE MEHEE, YEM B JIBYX DK3EMIUISPAX, IIEPBBIA U3 KOTOPBIX
HAIIpaBJISIETC HOTAapUYCy IO MECTY OTKPBITHS HACJIEACTBA, BTOPOM OCTAETCS Y
YIOJIHOMOYEHHOT'O JOJDKHOCTHOIO JIMIA aAMUHUCTPALUH;

5) [IpunsTe Mep 1o oxpaHe HACAEACTBEHHOI'O UMYILECTBA OCYILECTBISETCS
B T€YEHHUE CPOKA, OMPEIEIIEMOr0O C YUYETOM XapakTepa W LIEHHOCTU HacCJeICTBa, a
TaK)K€ BpPEMEHHU, HEOOXOIAMMOIo HACIeJAHMKaM JMJii BCTYIUIGHHS BO BJaJIeHUE
HACJIECTBOM, HO He Oojee 4YeM B TEUEHHE IIECTH MECSlEeB, a B Clydasx
MPEyCMOTPEHHbIX NyHKTamMu 2 u 3 cratbu 1154 u nynkrom 2 crateu 1156
['paxxnanckoro konekca Poccuiickoit deaeparuu, He O0Jiee YeM B TEUEHUE JICBATU
MECSAILIEB CO JHS OTKPBITHS HACIEACTBA.

3.3.4. CBuAETENBCTBOBAHUE BEPHOCTH KOIMHM JOKYMEHTOB U BBIIIMCOK H3
HUX.

1) VYnoimHoMOYe€HHOE  JNOKHOCTHOE  JUUO  aAMUHUCTpaUUu  IpuU
CBUJETEIILCTBOBAHUM BEPHOCTH KONUM JTOKYMEHTOB M BBIIIHCOK M3 JOKYMEHTOB
YCTaHABIMBAET JMYHOCTh I'PAKJAHWHA, NPEICTABUBLIETO JAOKYMEHTBI, IIPH 3TOM
JMYHAas SIBKa BJIJICNIbLIEB JOKYMEHTOB HE TpeOyeTcs.

HotapuanbHoe neficTBUE COBEPIIAECTCA MO YCTHOMY OOpaleHHUIO MPU YCIOBUH YTO:
- COAEpKaHUEe JOKYMEHTA HE POTUBOPEUYUT JACHCTBYIOIIEMY 3aKOHOIaTEIbCTBY;

- CBHJETEJIbCTBOBAHME KOMWM WJIM BBIIUCKH K3 JIOKYMEHTa JaHHOTO BHJAA HE
3aMpeneHo JEeHCTBYOINUM 3aKOHOIATEIbCTBOM;

- JIOKYMEHT COCTaBJieH Ha A3bIK€, KOTOpPbIM BIAJCET YINOIHOMOYEHHOE
JOJDKHOCTHOE JIMIIO aJMHHHUCTPALMM, WJIA HUMEET Haajexamie oQpOpMIIECHHBIHI
NepeBOI;

2) CBujnerenbCcTByeMasi KOIHUS JTOKYMEHTA WM BBIMKMCKA U3 HETO CIIMYAeTCs C
MOJJIMHHUKOM JTIoKyMeHTa. Komnus nokyMeHTa MOXeT ObITh UCIOJIHEHA OT PYKH, C
UCIIOJIb30BAaHUEM TEXHUYECKUX CpPEJCTB, B TOM YHCIE CIIOCOOOM CBETO- MO0
dotoxonupoBanusi. TEKCT KOMUU JOKEH JTOCIOBHO COOTBETCTBOBATH MOJJIMHHUKY
- COZEpKaTh BECh TEKCT M PEKBU3UTHI TOKyMEHTa 0€3 COKpAIICHHS] U UCKAXKCHHUS.



BepHocTh KONMM [IOKYMEHTA, BBIIAHHOTO TIPAXJAHUHOM, CBHUJIETEIIbCTBYETCS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM aJMHUHHUCTPAIlMM B TE€X CIIy4asx, KOrja
NO/UIMHHOCTh ~ MOJINKCHU TpaXkKAaHWHA HA JIOKYMEHTE 3aCBUJICTEIbCTBOBAHA
HOTapUyCOM, JOJDKHOCTHBIM JIMIIOM OPraHHU3alUu IO MECTy paloThl, y4yeObl HIIU
JKATEJIbCTBA TPAXIAHUHA, JOJDKHOCTHBIM JIMIIOM MECTHOIO CaMOYIPAaBJIEHUS,
JOJKHOCTHBIM JIMLIOM KOHCYJIBCKOTO yupexaeHus Poccurickon @enepanum.

3) He Moryr OBbITh 3aCBUAETENILCTBOBAHBI KOIHUHU CO CHEJIOK B IPOCTOH
NUCbMEHHOM (opme, XOTs Obl M MPOIIECAIIME PETUCTPALMI0 B YUPEKIACHHUIX
IOCTULIMM IO TOCYAAPCTBEHHOW PETUCTPALMM IPaB HAa HEABMKMMOE UMYILIECTBO U
CAENOK ¢ HuUM. He mnoanexar HOTApUAIBHOMY YAOCTOBEPEHHUIO  KOIHUU
HOPMATHUBHBIX MPABOBBIX aKTOB. He MOryT ObITh 3aCBUACTEILCTBOBAHBI KOMUU C
JIOKyMEHTOB 00 00pa3oBaHMM, CO CBUIETEIBCTB O FOCYJAPCTBEHHON pErucTpaluu
aKTOB TPaXkJIaHCKOTO COCTOSIHUSI, €CJId B HUX UMEIOTCS Kakue-In0o, B TOM YHUCIe
OTOBOPEHHBIE, UCIPABJICHUS.

4) BepHOCTb BBIMHMCKH MOXET OBITH 3aCBHJIETENBCTBOBAHA TOJIBKO TOI/A,
KOrJa B JIOKYMEHTE, U3 KOTOPOrO JEJacTCs BBIIMCKA, COIEPKATCA PEIICHUS
HECKOJIbKHX OT/ENbHBIX, HE CBSI3aHHBIX MEXy cOO0M BONPOCOB. Bhlnucka g0mKHa
BOCIIPOM3BOJIUTH TOJIHBIMA TEKCT YaCTH JOKYMEHTA I10 ONPENEIICHHOMY BOIIPOCY.

5) BepHocTh KOmMM C  KONMHM  JOKYMEHTa  CBHUJIETEIbCTBYETCS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM aJMHWHHUCTPALlMU IIPA YCIIOBUH, €CIH
BEPHOCTh KOIHMH 3aCBUAETEILCTBOBAHA B HOTAPUAIBHOM TOPSAAKE WM KOIHS
JOKyMEHTAa BBbIJJaHA IOPUAUYECKUM JHMIOM, OT KOTOPOIO HMCXOAMT IOJJIMHHBIN
JOKYMEHT. B mocneaneM ciyyae KOnusl JOKyMEHTa JIOJIKHA ObITh M3rOTOBJIEHA Ha
OJlaHKE JTAHHOTO IOPUIWYECKOTO JIMIA, CKPEIJIEHa OTTUCKOM €ro IeyaTH, a TakxkKe
UMETh OTMETKY O TOM, YTO MOJJIMHHBIM JOKYMEHT HAXOIUTCSA Y HOPUAMYECKOTrO
JUna. 3aKOHOJATEIbCTBOM IMPEAYCMOTPEHO JIMUIb OJHO  IIOCJEN0BATEIBHOE
CBUJIETEIBCTBOBAHUE BEPHOCTH KOIIUH C KOIIUU JOKYMEHTA.

6) JlokyMeHTbI, IPEACTaBIEHHBIE /ISl CBUJETEIbCTBOBAHNS BEPHOCTU KOIUIA
WIM BBIMUCOK M3 HUX, OOBEM KOTOPBIX MPEBBIIIAET OJWH JIUCT, JOJDKHBI OBITH
MPOILUUTHI, MPOHYMEPOBAHbI W CKPEIJIEHbl OTTUCKOM I€YaTh OpraHu3aluu, OT
KOTOPOH UCXOJAT JOKYMEHTHI.

3.3.5. (CBuIeTEeNbCTBOBAHWE BEPHOCTH  MNOJIMHHOCTH  MOAMNUCHA  HA
JOKYMEHTaX.

1) YnonHOMOUYE€HHOE AOKHOCTHOE JIMIIO aJIMUHUCTPALUA CBUJIETEIILCTBYET
IOJJIMHHOCTh TOAIMCH Ha JIOKYMEHTE, COJEPKAHHE KOTOPOIrO HE IMPOTUBOPEUUT
3aKOHOAATeNbHBIM akTaM Poccuiickoit enepanuu (Ha 3asBJICHHU B HOTapUAIbHYIO
KOHTOPY, CBSI3aHHOM C O(GOpPMJICHHEM HACJIEICTBEHHBIX TIPaB, 3asiBICHUM,
CBSI3AaHHOM C TPaBOM COOCTBEHHOCTH Ha HMMYIIECTBO, 3asBJICHUHU, CBSI3aHHOM C
CEMEHHBIMU NPABOOTHOLICHUSAMHU U JIp.). YTIOJHOMOYEHHOE JOJHKHOCTHOE JIMIIO
aMUHHUCTPALIMM, CBUAETEIBCTBYS MOJJIMHHOCTh MOJAMNHUCH, HE YIOCTOBEPSET
(GakTOB, U3JI0KEHHBIX B JOKYMEHTE, a JIUIIb MOATBEPXKIAET, YTO MOMAIMNKUCH CAejlaHa
ONPEICIICHHBIM JIULIOM.

JIOKyMEHT, Ha KOTOPOM HOTapHalbHO CBHJETEIBCTBYETCA NMOMIMHHOCTH MOIIUCH,
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM aJIMUHHMCTPALlMM 3aYUTBHIBAETCS BCIYX
JaunaM, oOpaTUBIIMMCS 32 COBEPIIEHUEM HOTApUAIbHOTO IEUCTBHUS.

Ecnu 3a CBUAETENbCTBOBAaHMEM BEPHOCTU MOAMHCH OOpAaTWICA Tpa’kKJaHUH,
KOTOPBIN B CUJTy (PU3UYECKUX HEJOCTATKOB, TSXKEIOW OOJIE3HU WIM HETPAMOTHOCTH
HE MOXET COOCTBEHHOPYYHO MOJIMHUCATh OKYMEHT, JOKYMEHT IO €ro mnpocb0e



MOKET OBbITh MOANUCAH JIPYTUM TPaKJaHWHOM MO MpaBWiIaM, MPEyCMOTPEHHBIM
noanyHkroM 3.3.1. myHkra 3.3. HacTosero AAMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.6 Bpinaya ny0amMKaTOB HOTApUAJIbHO yIOCTOBEPEHHBIX TOKYMEHTOB.

1) B ciiydqae yTpaThl JOKYMEHTOB, SK3EMIUISIPBI KOTOPBIX XPaHATCSA B Jenax
aJMUHHUCTPALIMM TOPOACKOTro TmocesneHuss ['opku JIeHMHCKME, N0 NHCbMEHHBIM
3asBJICHUSAM TPaXJaH M IOPUAWYECKHX JIUL OT UMEHU M M0 MOPYYEHUIO WU B
OTHOUIEHUH KOTOPBIX COBEPIIAIUCH HOTAPHAJIbHBIE JEHUCTBHS, YIIOTHOMOYEHHBIM
JOJKHOCTHBIM ~ JIUIIOM ~ aAMUHUCTPAIlMU BBIAIOTCS TyOJMUKAThl yTpPauyeHHBIX
JIOKYMEHTOB.

JyOnukar OJDKEeH coAepKaTh BECh TEKCT, BKIIIOYAsi MMEIOIIYIOCS Ha JIOKYMEHTE
YIOCTOBEPUTENbHYIO HAIIUCH.

2) JlyOnukaT 3aBeniaHusi MOXET OBITh BBIJIaH 3aBEIIATENI0, a IOCJIE €ro
CMEPTH - YKa3aHHOMY B 3aBEIIaHUU HACIEAHUKY MO MPEICTaBICHUIO HACIEIHUKOM
CBUJIETEILCTBA O CMEPTHU 3aBelaTess. B ciayyae cMepTu HacieIHUKa, KOTOPBIM ObLI
yKa3aH B 3aBELIAHUU, TyOJIMKAT 3aBEIIAHUs MOXKET OBITh BBIJJAH €0 HACJIEIHUKY,
KOTOpOMY TEpenuio MpaBO Ha MPUHATHE HAcleAcTBa (HacJeICTBEHHas
TPAaHCMUCCHSI), IO TPEICTABIECHUHA CBUAETEIBCTBA O CMEPTH 3aBellaTeNss |
YMEPILIETO HACIETHUKA, ITOCIIE KOTOPOrO OH HACJIEYET.

3.3.7.Bblgaya BBIIMCOK U3 PEECTPA HOTAPUAIBHBIX JEHCTBUM.
VY0JIHOMOYEHHOE JIOJKHOCTHOE JIMIIO aJMHHHCTPAallMd  BbIIAET BBINUCKUA W3
peecTpa HOTApUAIBHBIX JEUCTBUM MO MUCBMEHHOMY 3afBJIICHHIO JIUL, OT MUMEHU
WIA 0 MOPYYEHUIO KOTOPBIX ObUIM COBEPLUEHBI 3TH JAEUCTBUS, IO TPeOOBAHUIO
Cyla, MpPOKypaTypbl, OpPraHOB CIEACTBUS B CBSI3M C HAXOMAIIMMHUCS B UX
MIPOU3BOJICTBE YTOJIOBHBIMU, IPAXKIAHCKAMHU WM aAMUHUACTPATUBHBIMU JI€JaMU, a
TaKK€ 1O TpeOOBaHUIO CyAEOHBIX IPUCTABOB-UCIIOJHUTENEH B CBA3M C
HaxXOJSIIMMUCA B HUX  MPOU3BOJCTBE MaTepuajlaMd 1O  HCIOJHEHUIO
WCIIOJTHUTENbHBIX TOKYMEHTOB.

3.3.8.  CoBepuieHue  HOTapHaJdbHBIX  JICHCTBUH  BHE  IOMEIICHUS
aJIMUHUCTPALIUH.

1) HortapuanbHble AEHCTBHUA MOTYT OBITh COBEpIIEHBbI BHE MOMELIECHUS
aJIMUHHUCTPALIMK TOCEJCHUS B UCKIIOYUTENBHBIX CIydasX — €CIU TpaxkaaHe, Jis
KOTOPBIX OHHM COBEPILAIOTCS, B CBA3M C TSHKEJION 00JIE3HBIO, MHBAJIMIHOCTHIO WM
M0 JAPYrol yBaOXKHUTEIBHOM NpPUYMHE HE MOTYT SBUThCA B IOMEIICHUE
aAMUHUCTpalui. B 3TOM ciyyae yHOJHOMOYEHHOE  JOJDKHOCTHOE JIMLO
aAMUHUCTPALIMM B YJOCTOBEPUTEIBLHON HAANUCH HA JOKYMEHTE U B PEECTpe
HOTapUalbHbIX JEHCTBUI  3alMCHIBAET MECTO COBEPUICHUS HOTApUAIbHOTO
JEUCTBHUS C yKa3aHUEM ajpeca.

2) YNOJIHOMOYEHHOE JTOJKHOCTHOE JIMLIO aAMUHUCTPALMM HE BIIpPaBe I
COBEpIICHUST HOTApUAJbHBIX JICHUCTBUM BBIE3)KATh 3a MPEIETbl TEPPUTOPUU
ropojickoro nocenenus I'opku Jlennnckue.

3.3.9. MakcumanbHbIii CPOK MO BBINOJHEHHIO ACHCTBHII 1O COBEPIICHUIO
HOTapUaJbHOTO JCHCTBUS U BbIJA4Y€ YJIOCTOBEPEHHOIO JOKYMEHTa HE JOJKEeH
npeBbimaTh 30 MUHYT (3a UCKIOUeHHEM mnoanyHKkToB 3.3.3 u 3.3.8 mynkra 3.3
HACTOSIIEr0o AAMUHUCTPATUBHOTO PETJIaMEHTa).

3.4. IlogroroBka M BbIJJaua IOCTAHOBIICHHSI 00 OTKa3e B COBEPIICHUU
HOTapUAIIbHOTO JACUCTBUS

3.4.1. YNoJIHOMOYEHHOE JOJKHOCTHOE JIMIIO AJMUHUCTPALMKU IO MpochOe
JUIA, KOTOPOMY OTKa3aHO B COBEPLIEHUWM HOTAPUAIBHOIO JACUCTBUS, TOJIKHO
U3JIOKUTh TPUYMHBI OTKa3a B MHCbMEHHON (OpMe M Pa3bsCHUTH TMOPSIOK €ro



oOxayoBaHus. B 3TuX ciaydasx He MO3AHEE YE€M B JIECATUAHEBHBIA CPOK CO JHS
oOpalleHus 3a COBEPLICHUEM HOTApUAJbHOTO JIEHCTBUS  YIOJIHOMOYEHHOE
JOJDKHOCTHOE JIMLO AJAMHHHUCTpAIlMM BBIHOCUT IIOCTAaHOBJEHHE OO0 OTKa3e B
COBEPILIEHUH HOTAPUAIIBHOTO JEHCTBUA.

3.4.2. B noctaHoBI€HUHU 00 OTKAa3€ IOJKHBI OBITh YKa3aHBI:
- J1aTa BBIHECEHUS IOCTAHOBJICHUS;
- damunMs, WHULNUATBL, JOJDKHOCTH JIMIA, YIOJIHOMOYEHHOTO COBEpIIAThH
HOTapuajbHbIE IEUCTBHS, HAUMEHOBAHHUE aIMUHUCTPALMU TOCEJICHHUS;
- ¢amunus, wuMs, OTYeCTBO (TOCienHee - TPH HAJIMYMU) Tpa)kIaHUHA,
OoOpaTUBILIEroCs 3a COBEPIICHWEM HOTAPUAIBHOIO JEMCTBHS, agpec MecTa €ro
KUTENIbCTBA (IIOJIHOE HAaMMEHOBAaHME M aJpec (MECTO HAXOXKIACHMsI) MOCTOSHHO
JCHCTBYIOLIETO HCHOJHUTEIBHOIO OpPraHa IOPUIMYECKOrO JIMIA, MPEACTABUTENIO
KOTOPOT'0 OTKa3aHO B COBEPIICHUN HOTAPUAIBHOTO IEUCTBUSA);
- HOTapuaJbHOE JIEUCTBUE, O COBEPLUICHUH KOTOPOTO MPOCHII OOpaTUBILUICS;
- OCHOBaHHUE OTKa3a CO CCBUJIKOM Ha JIEWCTBYIOIIEE 3aKOHOAATEIBCTBO;
- IOPSAJIOK U CPOKHU 00KaJIOBaHUS OTKa3a.

3.4.3. IlocTaHOBIIEHHE COCTAaBISICTCS B JBYX IOJJIMHHBIX JK3EMIULAPAX,
KK 3K3EMIUIIP MOAMMUCHIBAETCS YIMOJTHOMOYEHHBIM JIOKHOCTHBIM JIUIIOM
aIMUHUCTPALIMA C TPHIOKEHUEM OTTHUCKA IE€YaTH aJMUHHUCTPALMU IOCEJICHHS.
[locTaHoBiEeHHE PETHCTPUPYETCA B  JKypHAJIE€  PETUCTpAllUU  HUCXOMSIIEH
KOPPECIIOHICHIUH.

3.4.4. TlocraHoBieHue 00 OTKa3e BpydaeTcs JIMIY, KOTOPOMY OTKa3aHO B
COBEPIIECHNN HOTAPUAJIBHOTO JEWCTBUS, WJIM HAIPaBISETCA €My IOCPEICTBOM
nouTtoBod cBs3u. [Ipum BpydeHHMM JHIly, KOTOPOMY OTKAa3aHO B COBEpPLICHUHU
HOTAPUAJIBHOTO JIEWCTBUSA, IIOCTAHOBJIEHHA OO0 OTKa3e YKa3aHHOE JIMIO Ha
DK3EMIUISIPE MOCTAHOBJIEHUS, XPAHALIEMCS B JI€JaX aJMUHHMCTPALAN IIOCEICHMS,
pPacnuChHIBAETCS B NOJYYEHUH MIOCTAHOBJIEHUS U CTaBUT AAaTy BPYUYEHHUS.

4. (I)Ole)I KOHTPOJIsA 324 HCITOJTHCHHEM aIMUHUCTPATUBHOI'O perjiaMeHTa

4.1. Texymuii KOHTPOJb 3a COOJIIOJCHUEM MOCIEA0BATEILHOCTH JIEUCTBUM
0 TMPEJOCTABICHUI0O MYHHUIMNAIbHOW YCIYTH, OIPEACNIEHHbIX HACTOSIIHUM
aJMUHUCTPATUBHBIM PETJIAMEHTOM, M MPUHATHEM pPEUIEHUN YIOJIHOMOYEHHBIM
JOJKHOCTHBIM JIUIIOM aIMUHUCTPALIUH OCYIIECTBISIETCS TJIABOW MOCETICHHUS.

4.2. YIOMTHOMOYEHHOE JOHKHOCTHOE JIMIO aJIMUHHUCTPALUHA, OTBETCTBEHHOE
32 NPENOCTaBICHUE  MYHHMIMOAIBHOW  YCIYIM  HECET  IEPCOHAJIBHYIO
OTBETCTBEHHOCTh 3a CPOKM M NOPAJOK HCIHOJHEHUS KaKIOW aIMUHUCTPATHUBHOU
IPOLETYPbl, YKa3aHHON B HACTOSIIIEM AJIMUHUCTPATUBHOM PETJIAMEHTE.
[lepcoHasibHass ~ OTBETCTBEHHOCTb  YNOJHOMOYEHHOTO  JIOJDKHOCTHOIO — JIMLA
3aKpEIUISIeTCSl B €ro JOJKHOCTHOM MHCTPYKIIMM B COOTBETCTBUHU C TPEOOBAaHUSIMU
3aKOHOJATENbCTBA.

4.2.1. YNOJIHOMOYEHHOE [IOPKHOCTHOE JIMIO aJMHHUCTPALIMM HECET
NEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a IIOJIHOTY, KauyecTBO U JOCTOBEPHOCTH
OPUHSATHIX JOKYMEHTOB.

4.3. KoHTponsb 3a  NPEOOCTaBICHHEM  MYHHULMNAIBHOM  YCIYTH
OCYUIECTBJISIET IJIaBa MOCENEHUs] B (popMe MPOBEPOK COONIOACHUS U MCIOTHEHUS
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMLIOM  IOJIOKEHUM A JMHHHCTPATUBHOIO
peryiaMeHTa, MHbIX HOPMAaTHBHBIX IIPaBOBbIX akTOB Poccuiickon @Penepamuu. I[lo



pe3yJbTaTaM IPOBEPOK IJIaBa IOCEJICHUS [A€T YKAa3aHUS [0 YCTPAHEHUIO
BBISIBJICHHBIX HAPYLIEHUW, KOHTPOJIUPYET UX UCIIOJTHEHHUE.

4.4. KoHTpOJb 32 MOJTHOTOM M Ka4€CTBOM IPEAOCTABIECHUS MYHULUIIAIbHOM
YCIYTM OCYLIECTBIIIETCST HA OCHOBAaHWM IPABOBBIX AaKTOB AJIMHUHUCTpALUU
MOCeNeHUs ¥ OOpalleHUul 3aWHTEPECOBAHHBIX JIMII B IENAX BBIIBICHUS W
YCTpaHEHHUsI HAPYLIECHUW NpPaB 3asiBUTENICH, PACCMOTPEHUs, NPUHATUSA PELICHUN U
MOJATOTOBKM OTBETOB Ha OOpalleHHUs 3asiBUTENEH, COJAEP)KAIIMX HKAJIOObl Ha
nevctBus (Oe3MEUCTBHS) YIIOTHOMOYEHHOTO JODKHOCTHOTO JIMIA, a TakKkKe
MPOBEPKHU UCHOJHEHUS MOJOKEHUN HACTOSIIET0 AJIMUHUCTPATUBHOIO PETJIAaMEHTA.

4.5. Ilepruogu4yHOCTh TPOBEAECHUS MPOBEPOK MOMKET HOCUTH ILJIAHOBBIN
XapakTep (OCYIIECTBISATHCS HAa OCHOBAHUM YTBEPKIECHHOTO Tpaduka MpoBEACHHUS
IPOBEpPOK) M  BHEIUIAHOBBIK  Xapaktep (MO  KOHKPETHBIM  OOpalleHusiM
3aMHTEPECOBAHHBIX JIUIT).

4.6. Ilpu mpoBepke MOTYT pAacCMaTpPUBATBHCS BCE BOIPOCHI, CBSI3aHHBIE C
IPEJOCTABIICHUEM MYHUIIMIIAJIbHOW YCIyr'H (KOMIUIEKCHBIE TPOBEPKH) WM
OTJIEJIbHBIE BOMPOCHI (TEMATUUECKUE TPOBEPKH).

4.7. Jlmg npoBeOeHHST TPOBEPKU IIOJHOTHI M KAdyeCTBA MPEIOCTABICHUSA
MYHUIUOATBHOM YCIYTd WHIAWMBUIYAJIbHBIM MPaBOBBIM aKTOM aJAMUHUCTPALMH
NOCeJICHUsI (POpMHUPYETCSI KOMHUCCHUSA, MpeAcenareleM KOTOpOM SBIsEeTCA TIjaBa
noceneHuss. B cocTaB KOMHMCCHMM BKIIIOYAKOTCA MYHULMIIAJIBHBIE —CIIy Kallue
aIMUHHACTPALIVH.

Komuccust umeet npaso:

- paspabarbIBaTh MNPEUIOKEHUS 10 BOMPOCAM IPEAOCTABICHUS MYHHUIUIAIBHOM
YCIIYTH;

-  IpuUBJIEKaTb K  CcBoed  paboTe  HKCIEPTOB,  CIELHUAIU3UPOBAHHBIC
KOHCYJIbTallMOHHBIE, OLICHOYHBIE U UHBIE OPTaHU3ALUU.

Komuccuss mpekpamaer CBOKO JIEATENbHOCTh IIOCJIE OKOHYAHUs IPOBEICHMS
npoBepKu. Pe3ynbTaThl A€SITEIBHOCTH KOMUCCUU O(OPMIISIOTCS B BUJIE€ CIPABKH, B
KOTOPOM OTMEYAKOTCS BBIABICHHBIE HEAOCTATKA W NPEMIOKEHHS MO HUX
ycTpaneHnto. CripaBka MOAMMCHIBAETCS MPEACEAATEIEM KOMUCCHUHU.

4.8. Ilo pe3ynpraraM NpPOBEACHHBIX IPOBEPOK B CIIy4ae BbIABICHUSA
HapylIEHUN NpaB 3asABUTEIEH OCYIIECTBISIETCS IPUBICYEHUE BHHOBHBIX JHI K
JTUCIHUIUTMHAPHON  OTBETCTBEHHOCTH B COOTBETCTBMM CO  CTaThel 27
OenepanbHoro 3akoHa oT 2 mapra 2007 roma Ne 25-®3 «O MyHUOHMNAIBHOU
ciyx6e B Poccuiickoit deneparum.

5. ocyne6nslii (BHeCYeOHbBIN) TOPSIOK 00KaTOBaHUS PEIICHUHN U eHCTBUN
(Oe3nelicTBUIl) opraHa, MPeAOCTaBISIONIET0 MyHUIIUIAIBHYIO YCIYTY, a TaKXe ero
JOJKHOCTHBIX JIML, MYHULUITAJIBHBIX CIYKAIIUX U APYTHX JUL, IPEIOCTABISIOMNX
MYHHULMIATBHBIE YCIIYTH

5.1. JlocyneOHbIi TOPSIOK OOKajJOBaHUS HOTAPUATIBHBIX JEHCTBUN WITH
OTKa3a B UX COBEPIICHUU JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM HE IPEYCMOTPEH.

5.2. HorapuanbHble = JNEUCTBUS,  COBEPIICHHBIE  YIOJHOMOYEHHBIM
JTOJKHOCTHBIM JIMIIOM AJIMUHUCTPALUU MOCEJICHHMS], NI OTKa3 B COBEPIIEHUN 3THX
JeNUCTBUN MOTYT ObITh 003kanoBanbl B opsiake rassl 37 ['TIK PO.

5. JocyneoHblii (BHeCYAeOHBbII) MOPSAIOK 005KAJTOBAHUSA PellIeHU U 1eCTBUIA
(0e3meiicTBUsI) OpraHa AIMMHHMCTPAUNHU (IIOIBEIOMCTBEHHOM OPraHM3aIumn), a
TaKKe J0JZKHOCTHOIO JIMIA, MyYHHMIMIIAJIBbHOIO CJIyKallero



5.1. 3agBuTenu BrpaBe O0OpaTUTHCS C Kalo0oW Ha JelcTBus (O6e3nericTBue)
Oprasa, JOJDKHOCTHOTO JIMIA, CIIELHAINCTa, OTBETCTBEHHBIX 3a MPEAOCTaBICHHE
MYHUIIMIIAJTBHON YCIIYTH, a TaKKe Ha PELICHUs, IPUHUMAaeMble TAKUMHU OpraHaMH U
JULAMU B XOAE IPENOCTaBICHUS MYHUUMIAIBHOW yCIyru (nanee - kajioda) B
MUCbMEHHOW (yCTHO#) (opMmMe IMYHO, HANpaBUTH JXKAIOOy MO TMOYTe, dYepe3
MHOTO(QYHKIIMOHAIbHBIA ~ LEHTP, C  HCIOJb30BaHHEM  HHGPOPMAIMOHHO-
TEJIEeKOMMYHUKAIMOHHONW ceTu «VHTepHET», OQUIMAIbHOTO caiiTa oOpraHa,
MPEIOCTABIIAIONIETO0 MYHUIIMIIATBHYIO YCIYTY, a TaKKe PEerHOHAIbHOTO IMopTaja
rOCyJAapCTBEHHBIX U MYHHIIMNANbHBIX ychyr. (M3MeHeHus: BHECEHBI HA OCHOBaHUH
ITocranoBnenust Ne 138 ot 20.10.2017 Anmunuctpanuu KiroueBCKOro CeabCKOro
nocesiennst OMCKOTro MyHHUITUIIAIBHOTO paitoHa OMCKON 00JacTH).

5.2. OcHoBaHUsIMU JJIs Hayalla MpOLEAypbl JOCYyAeOHOro (BHECYIeOHOTO)
00aoBaHUs SBJISIOTCS:

oOpaIlleHue 3asBUTEIIS JTMYHO C 5Kalo00 B MUCbMEHHOM (YCTHOM) dhopme;

MOCTYIJIEHUE KaJI00bl B MUCbMEHHOU (POpME 1O MoYTe.

5.3. Ilpu nopave >xanoObl 3asBUTENb BOPABE MOJYYUTh B AJMUHUCTPALMH
KiroueBckoro cenpckoro noceneHuss OMCKOro MyHHIMIAIBHOTO panioHa OMCKON
objacTu  cleayrouyro HUHPOpPMAIKMI0, HEOOXOAUMYIO JUIi OOOCHOBaHUS U
PacCMOTPEHUS KaJTOObI:

0 MECTE€ HaXOXICHHUS AIMUHHCTpauuu KIFOUEBCKOTO CEIbCKOro MOCEICHUS
OmcKoro MyHUIIMNaIbHOTO paiioHa OMcKol 00acTH;

CBEACHHUA O pexume padoTel AnMuHHCTparuu KilloueBCKOro ceabcKoro
noceneHuss OMCKOro MyHUIIMIAIBbHOTO paiioHa OMcKoi o0nacTu;

o rpaduxe mnpuema 3asBureneit [nmaBoit Ammunuctpamuu KirodeBckoro
cesbcKoro noceseHus OMCKOro MyHUIIMIAIbHOTO pailoHa OMCKo#M o0nacTu;

O TMepeyHe HOMEPOB TEIEPOHOB ISl MOJYUYEHHUS CBEACHUN O MPOXOKIECHUU
IpOLEAYP PACCMOTPEHHUS KaI00bL;

0 BXOJIAIIIEM HOMEPE, TTOJT KOTOPBIM 3apEruCTPUPOBaHa jkano0a;

0 CPOKE pacCMOTPEHHUSI KAJIO0BI;

O TPUHATHIX TPOMEKYTOUHBIX pENICHUSAX (MPUHATHE K PACCMOTPCHHIO,
UCTpeOOBAHNUE TOKYMEHTOB).

[Ipu momade >kanoObl 3asBUTENb BIPABE IMOIYYUTh KOMHH JTOKYMEHTOB,
NOATBEPKAAIOIIMX O0Kamyemoe aecTBue (0e3neicTBUE) OpraHa, JO0HKHOCTHOTO
JIUIA, CTICIIMAINCTA, OTBETCTBEHHBIX 32 MPEOCTABICHHE MYHUIIUTTAILHON YCIYTH.

5.4. Ilpu oOpaienun 3asiBUTENS ¢ KaloOoil B yCTHOU (opme, copepraHue
YCTHOTO OOpaIleHus] 3aHOCUTCSl B KQpTOUKY JIMYHOTO IpuemMa 3asButens. B cioyyae
€CJIM W3JIOKEHHBIE B YCTHOM oOOpaimieHnud (akThl U OOCTOSITENHCTBA SIBISIOTCS
OUYEBUIHBIMU M HE TPEOYIOT TOMOJHUTEIBHOW MPOBEPKU, OTBET Ha OOpalleHHe ¢
coryiacus 3asiBUTEJS 1ae€TCsl YCTHO B XOJI€ JJMYHOTO IIPUEMa, O YeM JIelaeTcs 3aluch
B KapTOYKE JMYHOTO TIpHeMa 3asBUTENS. B OCTaIbHBIX Ciy4dasx JaeTcs
MUCHMEHHBIN OTBET MO CYIIECTBY MOCTABJICHHBIX B 0OpAIICHUH BOIIPOCOB.

5.5. Tlpu oOpamieHuu 3asBUTENA C KAJIOOOW B MUCHMEHHOM (hopMe CpOK
paccMOTpeHHsI KaloObl HE [JIOJDKEH TMPEBBIIIATh CPOKOB, YCTaHOBIECHHBIX
JEHCTBYIONINM 3aKOHOIaTEIHCTBOM.

5.6. Kanoba B mnucbMeHHOW (opMe HOKHA COAEPkKATh CIEAYIONIYIO
uHpopmaIuio:

— ¢amunmio, wuMs, OT4YeCTBO (TOCIIEHEE TPU HATWYUHN) 3asBUTENS (s
bU3UYEeCKUX JUI U UHANBUAYATbHBIX PEANTPUHIMATENCH);



— HaMMEHOBaHHE IOPUANYECKOrO JHLa (A7 FOPUINIECKUX JIHIT);

— TMIOYTOBBIN aapec, MO KOTOPOMY JOJIKEH ObITh HAllPaBJIECH OTBET, YBEAOMIICHHE O
nepeaapecarm KaaoOobr;

— HaMMEHOBaHME OpraHa, B KOTOpBIN HallpaBiseTcs kanoda, oo pamMunuio, ums
Y OTYECTBO JOHKHOCTHOIO JIMIIA, TUOO0 TOJKHOCTh COOTBETCTBYIOIETO JIUIIA;

— CYTb JXaJIOOBI;

— JMYHYIO TIOJITUCH U JIaTYy.

K xanobe 3asBuUTENh BOpaBe MPUIOKUTH KOMHH  JOKYMEHTOB,
NOATBEPKIAIOIIMX U3JI0KEHHBIE B HEM o0cTosiTeNnbCTBA. B 3TOM ciydae B kaiooOe
IPUBOJUTCS NEPEUEHD MIPUIIaraéMbIX K HEW JJOKYMEHTOB.

5.7. llopsmok paccMOTpeHHMsl KajloObl, OCHOBaHUS JUId OTKa3a B
PacCMOTPEHUHU KaJIOOBbI.

B cnyuae ecnu B xanoOe He ykazaHbl pamuius 3asBUTENs (111 GU3HUECKUX
JML, UHAUBUYAJIbHBIX NpPEAIpUHUMATENEH), HAMMEHOBAaHUE IOPUINYECKOTO LA
(1151 FOpUAMYECKUX JIUIT), TIOYTOBBIIN aJpec, 10 KOTOPOMY JIOJKEH OBbITh HalpaBJieH
OTBET, OTBET Ha anoOy He gaercd. Eciau B ykazaHHOH kanobe cojepraTcs
CBEACHHS O  TOATOTaBIMBACMOM,  COBEPIIAEMOM  HJIM  COBEPIICHHOM
NPOTUBONPABHOM JESHUM, a TaKkke O JHIe, €ero MOATOTaBIUBAIOIIEM,
COBEpIIAIOIIEM WM COBEPIUIMBIIEM, >Kajo0a TWOMJICKUT HAMpPaBJICHUIO B
TOCY/IapCTBEHHBIN OPTaH B COOTBETCTBUU C €70 KOMITETECHITUECH.

XKanoOy, B KOTOpOil comepx aTcsi HELEH3ypHbIE JUOO0 OCKOPOUTEIbHbIE
BBIPQXEHUS, YTPO3bl JKU3HU, 37A0POBBI0 W UMYIIECTBY JAOKHOCTHOTO JIWIIA,
CHELMAIUCTa, OTBETCTBEHHBIX 3a IPEJOCTABIEHWE MYHUIMNAIbHON yCIyrd, a
Tak)Ke 4JeHOB ero cembd, ['maBa KitoueBckoro cenbckoro noceneHusi OMCKOro
MYHULIMIIAJIbHOTO paiioHa OMckol o01acTh BOpaBe OCTaBUTH O€3 OTBETa IO
CYLIECTBY MOCTaBJIEHHBIX B HEH BOIPOCOB U COOOIINUTH MHCHMEHHO 3asBUTEINIO,
HaIpaBUBILEMY Kaj00y, 0 HEJOIMYCTUMOCTH 3710yHOTPEOIEHUS TPAaBOM.

Ecnu TekcT %anobbl He MoaAaeTcs NPOYTEHUIO, OTBET Ha kajlo0y He Jlaerc,
0 YeM MHCbMEHHO COOOIAeTCs 3asBUTENIO0, €€ HallpaBUBLIEMY, €CIIM €ro (haMuiIus
(mas pusMyUeckux I, WHAMBUAYAIbHBIX MpeANpUHAMATENeH), HauMEHOBAHHE
IOPUAMYECKOTO JuIa (i1 IOPUAMYECKUX JIMI) W TOYTOBBIM ajpec MOIAaroTCs
MIPOYTEHUIO.

Eciu B xamobe comep UTCs BOMPOC, HA KOTOPBHIH €My MHOTOKPATHO
JaBAIMCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B CBS3H C paHEEe HaIPaBISIEMBIMHU
xKajmobamMu, W TIpH OITOM B JKajo0e HE TPUBOMITCS HOBBIC JOBOABI WIIH
oOctosaTenbcTBa, [NaBa KiroueBckoro  cenbckoro moceneHust  OMCKOTo
MYHHULIMIIAJBHOTO paiioHa OMckoi o0nacTh BOpaBe MPHUHATH pPELICHHE O
0€30CHOBATEIILHOCTH OYEPEIHOTO OOpalieHUs] U MPEKPALICHUH TEPEenuCKH C
3asgBUTENIEM 10 JaHHOMY BOIIPOCY IPH YCIIOBUH, YTO YKa3aHHas jkajgo0a U paHee
HaNpaBJIsieMble 7KajJ00bl HAPABJSUIUCH B OJJUH U TOT € OPraH WU OJHOMY U TOMY
XK€ JOJDKHOCTHOMY Jsinily. O JaHHOM peIlleHUH 3asBUTENb, HAPaBUBIIUN kKanooy,
YBEIOMIISIETCS IUCbMEHHO.

B ciydae ecin oTBeT MO CyIIECTBY MOCTAaBJIEHHOTO B ajlo0e BOIpoca He
MOJKET OBITh JaH 0e3 pasrialleHus CBEICHHM, COCTABISIONINX TOCYAApCTBEHHYIO
WIA WUHYIO OXpaHIeMylo (heaepaabHbIM 3aKOHOM TaifHy, 3assBUTEII0, HATIPABUBIIIEMY
*ano0y, MUCbMEHHO COOOIIAETCs O HEBO3MOXXHOCTHM JaTh OTBET IO CYIIECTBY
IIOCTABJIEHHOTO B HEH BOIIpOCa B CBA3M C HEAONYCTUMOCTBIO pa3riallieHus
YKa3aHHBIX CBEJCHU.



B ciywyae ecnu npu4MHbBL, 10 KOTOPBIM OTBET IO CYIIECTBY NOCTABJICHHBIX B
’ano0e BOIPOCOB HE MOT OBITh J1aH, B MOCJEAYIOEM ObUTH YCTPAHEHBI, 3asIBUTENb
BIIpaBE€ BHOBH HAIIPaBUTh JKaJo0y.

TpeboBanue y 3asBUTENS MPU NPEAOCTABICHHUM MYHHUIUMAIBHON YCIYTH
JIOKYMEHTOB WJIM UH(OPMALUU, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh NPH NEPBOHAYAIBHOM OTKAa3€ B MPUEME JTOKYMEHTOB, HEOOXOIHMBIX
JUISL TPEIOCTaBIEHUS MYHUUMIAJIBHOM yCIyru, JuOO0 B NPEIOCTaBICHUHU
MYHUIUNATBHOW YCIYTH, 32 UCKIIOUYEHUEM CIIy4aeB, PEAYCMOTPEHHBIX ITyYHKTOM 4
gactu 1 ctateu 7 ®PenepanbHoro 3akona ot 27.07.2010 Ne 210 «O6 opranuzanuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX WM MYHHIMIAIBHBIX YCIyr». B ykazaHHOM
ciydae jgocyneOHoe (BHecyleOHoe) oO)KaloBaHWE 3asBUTENIEM pEHICHUNW |
nevictBuit  (Oe3aeiicTBHs)  MHOTOQYHKIIMOHAJIBHOTO  IIGHTpa,  paOOTHHKA
MHOTO(QYHKIIMOHAILHOTO ~ LIEHTpa  BO3MOXHO B Ciy4yae, €ClIM  Ha
MHOTO(YHKIIMOHANILHBIN 1IEHTp, peuieHust u JedcTBus (0e37eicTBrUE) KOTOPOro
O0XKaJIyIOTCsl, BO3JIOKEHa (PYHKIMS IO MPEAOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIUIAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, ONPENEIEHHOM YacThio 1.3
cratb 16 @epepanpHoro 3akoHa ot 27.07.2010 Ne 210 «OO0 opraHuzanuu
NPENOCTAaBIEHUSI TOCYJAAPCTBEHHBIX M MYHUUMINAIbHBIX ycnyr. (M3meHenus
BHECEHBI HA OCHOBaHMHU llocTtanoBineHnss AamuancTpanuu KirroueBCKOro ceapCcKoro
nocesieHnsi OMCKOTO MyHHIIMIAIbHOTO pailoHa Omckoil oomactu ot 03.06.2019 Ne
73).

5.8. Ilo pe3ynpTaTam paccMoTpeHus kanoosl ['naBa KiroueBckoro cenbckoro
NOCEJICHUS IPUHUMAET pelleHue 00 yI0BIETBOPEHUH TpeOOBaHUH 3asBUTEINS MO0
00 OTKa3e B X yJOBJIETBOPEHUHU, O YEM 3asIBUTEIIIO 1AE€TCS MUCbMEHHBIN OTBET.

B cnyuae mpusHaHus >kanoObl MOJUIeXkKallleld yAOBIETBOPEHUIO B OTBETE
3asiBUTENI0, YKa3aHHOM B IIyHKT€ 5.6. HAacTOSLIEr0 pPErjJaMeHTa, JaeTcs
uHdopMaIusl O JEUCTBUSIX, OCYIIECTBISIEMBIX AnMHUHHCTpanuei KiroueBckoro
CEJIbCKOTO MIOCEJICHHUS Omckoro MYHULUIIATBHOTO paiioHa,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHU3alMel, IPeTyCMOTPEHHON YaCThIO
1.1 craten 16 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210 «O6 opranuzauuu
NPEIOCTAaBIECHUSI TOCYAApPCTBEHHBIX W MYHUIMOAIBHBIX YCIOyr», B LEIAX
HE3aMEIJIMTEIbHOrO YCTPAHEHHUS BBISIBICHHBIX HApYyIIEHUW MpU  OKAa3aHUU
MYHUIUOATBHOW YCIYTHM, a TakKe MPUHOCATCS HW3BUHEHUS 3a JOCTaBJICHHBIE
HEynoOCTBa W YKa3blBaeTcsid HH(OpManus O JMajJbHEHIIUX JEHUCTBUSIX, KOTOpHIE
HEOOXOJMMO COBEPIIUTH 3asBUTENIO B LIEJIAX MOTYYSHHS] MyHULIUIAIBHON YCIIyTH.

B cnyuyae nmpusHaHus kKajioObl HE MOAJIEKAIEH YyAOBIECTBOPEHUIO B OTBETE
3asIBUTENI0, YKa3aHHOM B IyHKTE 5.7 HaCTOSIIEr0 perjaMeHra, JaroTcs
apryMEHTUPOBAHHBIE PA3BSCHEHUS O MNPUYMHAX IPUHATOIO PEIICHHS, a TaKKe
uHbopMaIus O MopsiiKe 00xkanoBaHusl MpuHATOro pemeHus. (M3MeHnenus BHECEHbI
Ha ocHoBaHuH IloctaHoBnenus AnmuHHCTpauuu KITFOUEBCKOTrO — CEIIbCKOTro

noceneHus OMCKOro MyHHIIMIIaIbHOTO paiiona Omckoit obnactu ot 03.06.2019 Ne
73).



[Tpunoxenue Nel

K agMuHuCcTpaTHBHOMY periiaMeHTy IpeaOCTaBICHNUs
MYHHULIMIAIBHON YCIIyTH

«CoBepleHre HOTapHAJIbHBIX JIEHCTBUM

CIIEHHAJIBHO YIIOJITHOMOYEHHBIM JTOJZKHOCTHBIM

JULOM aIMUAHHUCTpAnK KITFOUeBCKOro CEIbCKOTO MOCEIECHUS»

BJIOK-CXEMA ITOCJEJIOBATEJIBHOCTU JEUCTBUN

I10 ITPEJOCTABJIEHUIO FQCYI[APCTBEHHOﬁ YCIIYI'd 11O
YAOCTOBEPEHUNIO 3ABEIITAHNMN.

1.Hauano wucnonHeHus yciyru: 3agBUTeNb oOOpamjaeTcss 3a MYHHUIMIAIbHOU
YCIyTOU

2.CH€HI/IaJ'H/ICT IMPOBCPACT HAJIUYUC JOKYMCHTOB, YIOCTOBCPAIOINHUX JIMYHOCTD
3aABUTCII, HAJITMYNMEC KBUTAHIIMHU I10 OINIATC I'OCITOIIJIMHBI

3.YcTaHaBIMBaeTCs OTCYTCTBUE OCHOBAHUI JJIsl OTKa3a B IPEIOCTABICHUU YCIIYTH

4. Bpigaya yJIOCTOBEpPEHHOTO 3aBEIIaHus

5. 3aBeplIeHNE NPEIOCTABICHUSI MYHULHUINAIBHOW YCIYTH

[Tpunoxxenune Ne 2
K agMuHHCTpaTUBHOMY pEryIaMeHTy MPEAOCTaBICHUS



MYHUIUTIATBHOU YCIYTH

«CoBepllieHre HOTapUAJIbHBIX JIEUCTBUM CIIEIIMAIBHO
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM
aaMUHHUCTpau KiltoueBCKOro CenbCKOTo MOCEICHUS

BJIOK-CXEMA ITOCJIEJOBATEJIbHOCTU JEUCTBUI

[10 [NPEJOCTABJIEHUIO T OCYJIUAPCTBEHHOI‘/JI YCIIYI'A  TIO
YAOCTOBEPEHUIO IOBEPEHHOCTEHN

1.Hagano wucnomnenus yciuyru: 3asBUTENs oOpamaercs 3a MYHUIUIAIbHON
YCIIyron

2.CH€HI/IEUII/ICT IMPOBCPACT HAIUMYHUC MOOKYMCHTOB, YIOCTOBCPAIOIIHUX JIMYHOCTDH
3asABUTCIIA, ITIOJTHOMOYHMSA ITPCACTABUTCIIA IOPUANYCCKOr'O Jula ,HAJIUIUC KBUTAaHIIMHU
I10 OIIJIaTC I'OCIIOIIIMHBI

3.VYcranaBiauBaeTcs OTCYTCTBHUC OCHOBaHUM I OTKa3a B IIPCOOCTABJICHUHN YCIIYT'H

4. Bel1ada yJI0OCTOBEPEHHOW JIOBEPEHHOCTH

5. 3aBeplIeHNE NPENOCTABICHUS MYHULIUNAIBHON YCIyTH



[Tpunoxxenue Ne 3

K aqMHHHCTpaTUBHOMY pErIaMEHTY NPEJOCTABICHHUS
MYHULUIIAIBHON YCIyTH

«CoBeplleHHEe HOTapHAJIbHBIX JIEHCTBHMA

CIIEIMAIBHO YITOJTHOMOYEHHBIM JTIOJDKHOCTHBIM JIMIIOM
agMUHHACTpanu KIItoueBCKOro CEnbCKOro MOCEIEHUS»

BJIOK-CXEMA ITOCJIEJOBATEJIBHOCTU JEUCTBUI

110 TIPEJJOCTABJIEHUIO MYHUILIUITAJIBHOM VCIIYTH

10 OXpaHE HACIEACTBEHHOTO MUMYIIECTBA M B Cllydyae HEOOXOIMMOCTH MEPHI 1O
YIPABJICHUIO UM

1.Havasio ucrionHeHus yciayru:
1.1.3asBuTenb OOpaiaeTcs 3a MyHUIIUITAILHON YCITyTOMH.

1.2 . I[lopyueHne HOTapuyca 10 MECTY OTKPBITHS HACJIEICTBA.

2.CH€HI/I3J'H/ICT IMPOBCPACT HAJIUYUC JOKYMCHTOB, YIOCTOBCPAIOINHUX JIMYHOCTD
3asABUTCIIA, IIOJTHOMOYHMSA ITPECACTABHUTCIIA IOPUANYCCKOrO JIMld, HAJINYNC KBUTAHIIMHN
I10 OIIJIaTC I'OCIIOIIJIMHBI

3.YcTaHaBIMBaeTCs OTCYTCTBUE OCHOBAHUM JJISI OTKAa3a B IIPEIOCTABICHUH YCIIYTH



[Tpunoxenue Ned

K aqMHHHCTpaTUBHOMY pErIaMEHTY NPEJOCTABICHHUS
MYHULUIIAIBHON YCIyTH

«CoBeplleHHe HOTapHAJIbHBIX JIEHCTBHMA

CIIEIMAIBHO YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM JINIIOM
agMUHHACTpanuu KIlroueBCKOro CenbCKOro MOCEICHUS»

BJIOK-CXEMA HOCJIEI[OBATEJII)HOCTI/IuI[EfICTBI/Iﬂ o
NCITIOJIHEHNIO MYHULUITAJIBHOU YCJIYT'H
110 CBH/JETEJbCTBOBAHUIO BEPHOCTH KONIMH JOKYMEHTOB U BBIIIUCOK U3 HUX

\ 1.Hauvano ucnosiHeHus ycIIyru: 3asiBUTENb 00paliaeTcs 3a MyHUIIMTIATIBHON YCIIYTOM

2.CH€HI/I2LHI/ICT IIPOBCPACT HaJIMYUC OOKYMCHTOB, VYIOCTOBCPANOINUX JIMYHOCTDH
3a4BUTCIIA, ITOJIHOMOYMA IPCACTABUTCIIA IOPUINYCCKOIO JIHIad, HAJIWINC KBUTAHIUU II0
OIIIATC IrOCIIOIIJIMHBI

| 3.VcraHaBIMBaeTCs OTCYTCTBHE OCHOBAHHIA JUIsl OTKA3a B IIPEIOCTABICHHH YCIIYTH

4. Bplgaua 3acBHUAETEIBCTBOBAHHOM KOMHUM TMYTEM M3TOTOBICHHMS HOTapUAIbHOU
HaJIMUCHU

‘ 5. 3aBepuieHME NIPEAOCTABICHUS] MYHHUIMIIAIBHON YCIYTH




ITpunoxxenue Ne 5

K aqMHHHCTpaTUBHOMY pErIaMEHTY NPEJOCTABICHHUS
MYHULUIIAIBHON YCIyTH

«CoBeplleHHEe HOTapHAJIbHBIX JIEHCTBHMA

CIIEIMAIBHO YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM JINIIOM
agMUHHACTpanu KIItoueBCKOro CEnbCKOro MOCEIEHUS»

BJIOK-CXEMA IMTOCJIEJOBATEJBHOCTHU JEVMCTBUM
N0 HWCHOJIHEHUIO MYHUIIUIIAJBHOM YCJIYI'U
Mo CBUACTC/ILCTBOBAHUIO MOAJTUHHOCTH MOANMUCH HA TOKYMCHTE

\ 1.Hauano uicnosiHenust ycinyru: 3asgBUTeIb 00paliaeTcs 3a MyHUIIMIAIBHON yCeIyron

Z.CHGHI/IaJII/ICT IMPOBEPACT HaJIM4YUC JOKYMCHTOB, YAOCTOBCPAIOIMIUX JIMYHOCTD
3asBUTCIIA, ITOJIHOMOYHA IMPCACTABUTCIIL IOPUINYCCKOro JIMIa, HAJIWYUC KBUTAHIIUU I10
OIIIATC rOCIIOIIJIMHBI

\ 3.YcraHaBnuBaeTcst OTCYTCTBUE OCHOBAHMM JUJIsl OTKAa3a B IPEAOCTABICHUH YCIYTH

4. CBUIETEIbCTBOBAHUE MOJJIMHHOCTH MOANUCHA HAa JOKYMEHTE NyTEM HW3TOTOBJICHHUS
HOTapUaJIbHOW HAJANMCH Ha JOKYMEHTE

‘ 5. 3aBeplieHUE UCTIOIHEHUSI TOCYJAPCTBEHHONW YCIYTH




